
7.1 Set-up indicators screen

This screen (Figure 5) uses a drop down menu to display all the indicators 
published in the NSW Health Department Infection Control Program Quality
Monitoring Indicators Users’ Manual.

This screen allows the user to select the indicators for collection. Once the 
indicators are selected, they will automatically be stored and can be displayed 
using the drop down boxes in all sections of the program.

Changes in indicator selection may be made at any time through the
‘Set-up indicators screen’. 
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Figure 5 Set-up indicators screen 
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7.2 Selecting indicators for collection

The Select indicator area box displays the five indicator areas for collection. 

7.2.1 How to select an indicator from the ‘Set-up screen’:

i From the ‘Navigation screen’ select the Set-up indicators button to display
the ‘Set-up screen’.

ii Highlight the desired indicator area within the Select indicators area box:

• this will display all the individual indicators for this area in the 

Select indicators for collection box.

iii Use the mouse to highlight the desired indicator from the Select indicators
for collection box.

iv. With the desired indicator selected, click on the Add to collection 
below button.

v. Repeat the process until all of the desired indicators have been selected.
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Hint:  Double clicking on the individual indicator in the ‘Select indicators for collection box’ will
also automatically add that indicator to the ‘Indicators that will be collected box’.

7.3 Removing an indicator

7.3.1 How to remove an indicator from the ‘Set-up screen’

i From the ‘Navigation screen’ select the Set-up indicators button to 
display the ‘Set-up screen’.

ii Using the mouse, highlight the indicator in the Indicators that will be 
collected box. 

iii Click on the Remove from collection below button.

Hint:  Double clicking on the unwanted indicator in the ‘Indicators that will be collected box’ will
remove it from the ‘Indicators that will be collected box’. The indicator will then be returned to
the ‘Select indicators for collection box’.

Note:  Data that has previously been entered in the ‘Data entry worksheet’ for each indicator will
be saved even when the indicator data is no longer being collected. This data previously entered
on the ‘Data entry worksheet’ can be accessed when required.



8.1 Data view screen

Select the Data entry button from the ‘Navigation screen’.

This screen allows for data entry for each selected indicator (Figure 4).
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Figure 6 Data entry 
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8.1.1 How to select an indicator from the ‘Data view screen’

i From the ‘Navigation screen’ select the Data entry button to display the
‘Data view screen’.

ii Highlight the desired indicator area from the Indicator area drop down list box. 

• Only the indicator areas chosen in the set up ‘Indicators screen’ will be

displayed in the Indicator area and Indicator drop down boxes.

iii Highlight the desired indicator from the Indicator drop down list box. 

iv To enter data for a new month, click the Add new month button
(see 9.1 Adding a new month and year, page 19).

To edit data, or to add data to an existing month click the Modify selected

month button (see 9.2 Entering data for a selected month, page 20).

v To move between indicators repeat Steps i and ii.
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