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9.2.2 Data entry screen 1

The program will automatically determine the type of screen to be displayed,
depending on the indicator that has been selected. Below is an example of the 
‘Data entry screen 1’.
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Figure 8 Data Entry_1

This screens display the Numerator and Denominator definitions, the date and the
day for the selected month. This is where daily and monthly data is entered. 

Only the Numerator and Denominator (light blue fields) can be modified.
No other cells can be accessed or modified. 
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9.2.3  Data Entry screen 2

The program will automatically determine the type of screen to be displayed,
depending on the indicator that has been selected. Below is an example of the 
‘Data entry 2 screen’.
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Figure 9 DataEntry_2

This screens display the Numerator and Denominator definitions, the date and
the day for the selected month. This is where daily and monthly data is entered. 

Only the Numerator and Denominator (light blue fields) can be modified. 
No other cells can be accessed or modified. 

Under the Indicator definition text box the following three headings are displayed:

i Rate (sum of the Numerators divided by the sum of Denominators).

ii Monthly numerator (sum of all Numerator data entered).

iIi Monthly denominator (as entered by user for DataEntry_1 or the sum of all
Denominator data entered for DataEntry_2). 
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Below the heading row the individual days of the month are displayed. 
This information is stored and can be modified at a later date if desired. 

9.2.4 How to enter numerator and denominator data in the
‘Data entry screens’

i From the ‘Navigation screen’ select the Data entry button to display the 
‘Data view screen’.

ii Follow the steps in Section 9.1 (how to add a new month from the ‘Data 
view screen’) and 9.2 (how to enter data for a selected month from the 
‘Data view screen’).

iii Using the mouse (or arrow keys on the keyboard) click on the relevant cell in the
Numerator and/or Denominator column(s) next to the date and day you want
to enter data for.

iv Enter data in the relevant (cell).

v To exit this screen you must select any other cell in the table before clicking
on the Go back button. This is a requirement of the Excel™ software, not the
Infection Control Monitoring Program.

vi Click on the Go back button.

Users will be returned to the ‘Data view screen’ and data is automatically

saved when the Go back button is selected.
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Note:  If a data entry error is made, for example if the total of the daily numerators is larger than
the monthly denominator an alert (Err N>D) will appear under the Rate % cell. Simply highlight
the light blue area to correct the error.


























