Contents

I 12160 Te [0 T 1 o 1
2 Data repOrtiNg ...ccccccccccememmmmmmmmmmmmmmmmmsssssssssssssssssssssnsmsmmrr———————————————————— 3
3 Systems requiremMents. ... 5
4 Installing the program ........ccccoieememmmisess s ————————————— 7
5 Running the program ........icicmcsssssssssssssssesssssssssmsmsmsmmsessssss s ssssssssnnns 9
6 Program Navigation ........cccccccemmiiissmmsmmnissessnsnsssssss s ssssssssss s s ssnsssssssssssssssnsnes 11
6.1 BasiC program Navigation ...........cocuviiiiiiiiiiieeeie e 11
B.7.1 LOAA SCIEENM ..eiiiiiiiiii ettt 11

B.1.2 NaVIGatioN SCIEEMN ......iiiiiiiiiii et 12

6.2 Overview Of the four SECHONS .....ovviiiiieiiie e 13
B.2.1 Set-UP INAICATONS ...eiiiiiiiiiiiie et 13

B.2.2 DAt BNIY .t 13

B.2.3 CNAS e 13

B.2.4 SaVe WOIKDOOK ... .eiiiiieiiiiiii e 13

13 e [ 7= 1o 15
7.1 Set-Up INAICATOrS SCrEEM .....viiiiiiiiiii e 15
7.2 Selecting indicators for COlIECHION .......ccvviiiiiiiiiiici 16
7.2.1 How to select an Indicator from the ‘Set-up screen’..........cccoeevvveeeenns 16

7.3 ReMOVING @n iNAICATON .. ...vviiiiiieei e 16
7.3.1 How to remove an indicator from the ‘Set-up screen’ .........cccccvveeiine 16

8. DAt VIEW .....ciiiiiiriinnmmnmssssssssnsissnnnnssssssssssssssssnnnnnsssssssssssssssnnnnnnnsssssssssssssnnnnnnnnnns 17
8.1 Data VIBW SCIBEN ...ttt 17
8.1.1 How to select an indicator from the ‘Data view screen’....................... 18

The Infection Control Program Quality Monitoring Software Users’ Guide — Version 1.0



LT = 1 - =Y 1 19

9.1 Adding a new moNnth and YEar ..........ccoiiiiiiiiiiiiieee e 19
9.1.1 How to add a new month from the data entry screen ...............cccvve 19

9.2 Entering data for selected MOnth ... 20
9.2.1 How to enter data for a selected month ..o 20

9.2.2 Data entry SCrEEN T . oiiiiii it 21

9.2.3 Data €Ntry SCrEEN 2 ...ciiiie et 22

9.2.4 How to enter numerator and denominator data...........cccceeeiiiiniieennnns 23

0T 02 1 T T 25
T0.1 SEIECHON SCIEEN ...ttt e e 25
10.1.2 How 10 generate Charts ........ccccooiviiiiiiiicce e 26

T0.2 ChartS SCIEEM ....eeiiiiiiiit et 26
T0.3 CONIOl GRS ...eiiieiiiete e 27
10.3. 7 U chart and P Chart ... 27

10.3.2 Incidence bar Chart ... 27

B T 101 T 29
12. Contact INformation ........ccuccccemimiinsssnnins s 31

The Infection Control Program Quality Monitoring Software Users” Guide — Version 1.0



Introduction

The intent behind the Infection Control Monitoring Program is:

e to provide Infection Control Professionals with additional tools to assist in
the local collection, monitoring and interpretation of Healthcare Associated
Infections (HAIs)

e to provide graphical representation of a Health Care Organisations results
over time.

The program has been designed utilising Microsoft Excel™ software and can be
used on a daily basis if required. Basic knowledge of Microsoft Excel™ is advised.

The program is for local use only.
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Data reporting

Data will be submitted to the Australian Council on Healthcare Standards

(ACHS) on a six monthly basis using the ACHS Computerised Results Booklet
(CRB) program. The ACHS Performance and Outcomes Service will send the CRB
to the Quality Coordinator in each facility. Please refer to the ACHS Performance
and Outcomes Service for further information regarding data submission:

Tel.  (02) 9281 9955
Fax. (02) 9211 9633

Email. pos@achs.org.au

This Excel™ based program has been provided to assist Infection Control
Professionals collect and monitor the NSW Department of Health Infection Control
Program Quality Monitoring Indicators published in the NSW Health Department
Infection Control Program Quality Monitoring Indicators Users’ Manual and in
accordance with Circular 2002/104 Infection Control Program Quality Monitoring.

The program is currently Version 1.0 and will be updated as improvements are made.
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