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Weekly planned surgery waitlist clerical audit report
Date audit completed: 
	Policy Ref.
	Audit Requirement
	Methodology 
(Report name/type)
	Issues Identified Y/N
	Corrections made / Comments

	8.1.1
	Check for duplicate bookings
	
	
	

	8.1.1
	Ensure correct Clinical Urgency Category has been assigned
	
	
	

	8.1.1
	Review listing status of patients whose status review date will

become due in the next week
	
	
	

	8.1.1
	Review exceeded planned admission and procedure dates
	
	
	

	8.1.1
	Ensuring a delayed patient has been rescheduled for the next available theatre session in consultation with treating doctor
	
	
	

	8.1.1
	Identify patients on elective surgery list admitted through the emergency department for the same procedure. 
	
	
	

	8.1.1
	The number of patients removed from the elective surgery list and the reason for removal
	
	
	

	8.1.1
	Identifying overdue patients
	
	
	

	Recommendations for improvement:




	Location of audit files:

	Name and signature of auditor:
	
	Name and signature of manager:
	

	Date:
	
	Date:
	


This report should be submitted to relevant manager and table at Perioperative Governance Committee monthly.


LHD Name
Hospital Name

Department

