	                                                                                                            [image: ]



	[bookmark: _Hlk92901300]Patient’s Name
Address
SUBURB STATE Postcode
Email address (if applicable)

	




Dear <insert patient name> 


This letter is important because it advises you of the next steps regarding your planned surgery.

As your treating doctor has explained, before your surgery can be scheduled and added to the hospital’s surgery wait list, it requires formal approval by the hospital. This review process ensures that the surgery meets criteria set out in NSW Health policy. 
We are pleased to advise that the hospital has received your doctor’s completed recommendation for admission (RFA) surgery form for <enter procedure>. 
The hospital will now carefully review your case, and, if approved, will send you a confirmation letter that you have been added to the planned surgery list. If your surgery is not approved to occur at the hospital that your treating doctor has submitted the RFA to, your treating doctor will be in contact to discuss alternative options available to you. 

At this stage, no action is required from you. However, if you have any questions about this process, please contact your treating doctor or <insert position name and contact number>.


Yours faithfully
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