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ACCOUNTING RECORDS 1.1

INTRODUCTION

As laid down in the Accounts & Audit Determination for Area Health Services and Public Hospitals, a health

organisation shall keep accounting records and maintain suitable accounts by manual or electronic means to

ensure that:

(1) its financial affairs are accurately and reliably recorded;

(i)  that reports can be prepared which reliably present the affairs and operations of a health organisation; and

(iii)  allow the reports required by the Department to be presented in the required form, facilitating a common
presentation across health services generally.

Because a health organisation receives a very significant proportion of its funding from the State Government it
has an obligation to maintain accounting records and systems of control which are at least similar to the
accounting systems and controls which are laid down in the Treasurer’s Directions issued under the Public
Finance and Audit Act 1983.

This Manual outlines the minimum standard required of a health organisation in receipt of Government Cash
Payments (both recurrent and capital) and applies the requirements of the Treasurer’s Directions to health
organisations generally where they are appropriate to such organisations.

In this respect, the Accounts & Audit Determination identifies responsibility as follows:

“The Board of Directors (where applicable) and the Chief Executive, or equivalent, of a public health
organisation shall be responsible to ensure:

(1) the proper performance of its accounting procedures including the adequacy of its internal controls;
(i)  the accuracy of its accounting, financial and other records;

(iii)  the proper compilation and accuracy of its statistical records; and

(iv)  the due observance of the directions and requirements of the Director-General and the Department

as laid down in this Determination and in circulars and directives issued by the Minister, the Director-General
and the Department.”

DISTINGUISHING BETWEEN FUNDS

A health organisation is required by the Accounts & Audit Determination to distinguish between its General
Fund and its Special Purposes and Trust Fund, having adequate accounting and associated records which allow
it to accurately and reliably record the affairs of each fund and clearly distinguish the affairs of one from the
other.

Expenditures on Mental Health, Aboriginal Health and Community Health programs must be maintained in real
terms, at least at the level of 1998/99 annual budgets. Any reductions to those budgets can only occur with the
Department’s approval.

Accrual Accounting

A health organisation that has been directed by the Department to introduce accrual accounting on or after 1
July 1990, shall keep its accounts, prepare its financial statements and report in accordance with the provisions
of the Accrual Accounting Standards and Procedure Section of this Manual.

In any instance where a provision of the Accrual Accounting Standards and Procedure Section differs from a
provision of the Accounts & Audit Determination or a provision of the Accounting Manual for Area Health
Services and Public Hospitals regarding accounting, the provision of the Accrual Accounting Standards and
Procedure Section prevails.
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ACCOUNTING RECORDS 1.2

General Fund

Accounting records shall be maintained on the double entry system of accounting, using ledger
accounts and subsidiary ledger accounts, and journals to accurately and reliably record the financial
operations and affairs of the health organisation.

Special Purposes and Trust Fund

The accounting records of the Special Purposes and Trust Fund are to comply with the requirements
of the Accrual Accounting Standards and Procedures Section.

TREASURY MANAGED FUND

It is compulsory for all Budget Sector Departments, including the Department of Health, to belong to
the Treasury Managed Fund and to have the Fund undertake claims management. Any consultancies
which are aimed at setting up individual Area or District/Hospital Managed Funds or which offer
claims management should not therefore be entertained.

Where approval is obtained from the Department health organisations are permitted to establish a cash
reserve against possible future managed fund deficits within the General Fund.

Declaration of dividend and payment should be at same time. However, if cash follows at a later date
GIlO is to be recognised as banker. No change is to be effected.

The Department of Health operates under Treasury direction a managed fund approach to all income
policies for the NSW public hospital system.

Such policies cover:

M Cash in Transit;

(i) Fidelity Guarantee (in respect of all employees);

(iii) Fire and Other Perils (in respect of hospital buildings and contents);
(iv) Personal Accident (in respect of hospital board directors);

(V) Personal Accident (in respect of voluntary workers);

(vi) Public Liability;

(vii)  Workers’ Compensation.

(viii)  Motor Vehicles (comprehensive)

Area Health Services, District Health Services and Public Hospitals shall:

0] comply with directions issued by the Department of Health from time to time concerning the
operation of the managed fund including requirements in respect of:
e the insured component
e the managed fund component

(i) ensure sound risk management policies are adopted.

(iii) comply with requests issued by the Fund Manager (GIO from 1.7.89) including the use of on-
line computer processing requirements on claims processing.

In this regard, the Chief Executive Officer, must be satisfied that each such group’s activities are bone
fide health related.
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ACCOUNTING RECORDS 13

However, to reduce potential liability to the centrally held Public Liability Managed Fund, such
groups should be encouraged to take independent public liability insurance if at all possible.

Whilst the Public Liability Managed Fund has been retained centrally, it is the responsibility of all
Chief Executive Officers to ensure that effective risk management procedures are applied to the area
of liability and deficits, if any, must be met from within the Departments’ allocation.

Chief Executive Officers should insist that non health related groups who wish to use hospital
facilities have adequate public liability insurance coverage, prior to such use being approved.

LEDGER ACCOUNTS

Ledger accounts shall be classified to provide at minimum monthly, quarterly and annual reports
required by the Department and those other reports required by external agencies. The Chart of
Accounts may be expanded to suit local needs, provided the health organisation is able to supply its
financial information in the form required by the Department of Health, NSW.

JOURNALS
The following journals shall be used:

General Journal (with appropriate narrations for each entry);
Fees Journal;

Cash Receipts Journal;

Cash Payments Journal;

Where appropriate, an electronic interface may be used between the General Ledger and subsidiary
accounting systems to replace the manual preparation of Fees Journals, Cash Receipts Journal and
Cash Payments Journals.

Other subsidiary journals as required may be used to ensure that the financial affairs of a health
organisation are accurately and reliably recorded.

The receipts and payments accounts of a health organisation shall have provision for dissection in
accordance with the prescribed Chart of Accounts and be updated regularly, showing all receipts and
payments and amounts deposited in the bank. These accounts shall be reconciled with official records
maintained by the bank or financial institution (i.e. bank statement, certificate, passbook etc.) at the
end of each month and particulars of the reconciliation shall be:

M recorded or appended in an appropriate section of the Cash Records;

(i) signed by the person preparing the reconciliation;

(iii) checked and signed by the supervisor of the person who prepared the reconciliation.

REGISTERS
The following registers shall be used in respect of the General Fund:

Register of Accountable Records;
Stores Register;
Commitments Register;
Assets Register;
Motor Vehicle Register;
21(09/01/14)



ACCOUNTING RECORDS 1.4

and other registers as are required to ensure that the financial affairs of a health organisation are
accurately and reliably recorded.

Register of Accountable Records

Accountable records are documents, records or registers which relate to the ordering, payment,
receipting or recording of moneys and/or assets identified by serial numbers or other specific
reference, and include: Admission Forms (Al Forms)/Patient Fees Record Cards, Cabcharge
Vouchers, Cheques (Computer/Manual), Meal Tickets, Purchase Order Books, Receipts.

A health organisation shall maintain a record of all accountable forms and records held unissued in
stock, in use, or used or cancelled. The register shall be a bound volume with numbered pages and
shall show particulars of the accountable records, such as: serial numbers; the date of issue; the person
to whom the documents were issued; the location where they are to be used, the date when the volume
was returned as used or to be cancelled etc., and the signature/initials of the persons issuing and
receiving the documents.

Stores Register

The Stores Register shall record (on stock cards or on an electronic medium) the receipt and issue of
stores, and be supported by an adequate system of internal control to ensure that such assets are
adequately safeguarded.

The register shall provide for appropriate controls over all goods received and issued from the store.
Stock records should show:

@) Goods Received:
Date of Delivery
Description of Goods
Quantity Received
Storage Centre
Initials of Receiving Officer

(b) Goods Issued:
Date of Issue
Particulars of Requisition (Requisition order no.)
Description of Goods
Quantity Issued
Initials of Issuing Officer
Initials of Receiving Officer

A separate register may be kept where the volume of issues justifies a separate register for certain
stores items. Supplies of Drugs, both into and out of store should be separately controlled (by the
pharmacist) in compliance with the Purchasing and Storekeeping Procedure Manual for Area Health
Services and Public Hospitals. The provisions of that Manual should also be observed in respect of
Receipt and Custody of Stores.

Commitments Register

The Department of Health, NSW required the introduction of a formal commitments register (either
manual or electronic) within each health organisation from 1 July 1988, with a view to facilitating:
. greater accountability at the “cost centre”, or point of order;

21(09/01/14)



ACCOUNTING FOR FEES AND OTHER INCOME 3.67

NSW HEALTH SYSTEM FEES AND CHARGES - IMPACT OF THE GOODS AND
SERVICES TAX (GST)

In regard to the impact of the GST on the NSW Health System Fees and Charges the following is
advised:

. Fees and charges determined/reviewed by the NSW Health Department

. A schedule of the fees/charges determined/reviewed by the Department, which are not subject
to GST is at Attachment I.

. The fees/charges set by NSW Health that are taxable supplies or that Health Services are to
consider for GST implications are as follows:

. Charges for Health Records and Medical Reports (PD2006_050)

Where revenue derived from the preparation of Medical Reports is in the context of the Medical
Officers Rights of Private Practice the service is to be regarded as a taxable supply.

Where the income derived is treated as public hospital revenue, consideration is to be given as to
whether it satisfies GST-free status under section 38-250 of the A New Tax System (Goods and
Services Tax) Act 1999” (GST Act).

ie. Supplies are GST-free if:

o the charge is less than 50% of the GST inclusive market value of the supply; or
o the charge is less than 75% of the cost to the supplier of providing the supply.

NB. Further details are contained in section 3.3 (pages 22 to 24) of the “NSW Health - Finance and
Commercial Services - Tax Reform - GST Manual” which is available on the NSW Health Intranet.

All health services need to ensure that documentation/systems exist to compare the costs (including
overheads) of providing health records and medical reports, and being able to assess the GST status as
detailed above.

Where the Service is determined as being GST-free the rates at column A (below) apply.

or

Where the GST free test is not satisfied the service is therefore a taxable supply and the GST inclusive
rates at column B (below) apply.
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A B
Current Fee From Feb 2002
(including GST)
$ $
Medical Reports
- no further examination of the patient 220 241
- re-examination of the patient is required 314 345
- new medical practitioner/examination is required 566 622
- health professional other than a medical practitioner 220 241
Clinical Notes/Summary of Inquiries/Search Fee 30 32
Heath Records required to be produced by Subpoena
- at least 5 working days’ notice 50
- less than 5 working days’ notice 75
- Plus a photocopying charge of $0.25 per page
Photocopying charge (per page) 0.25 0.27

(number of pages being charged multiplied by 27 cents
with total rounded down to nearest 5 cents)

. Public Hospital Accommodation Charges

Public Hospital Accommodation Charges are GST-free under section 38-20 of the GST Act except for
taxable services eg cosmetic surgery not covered by Medicare (refer section 38-7 of the GST Act).

Where public hospital accommodation is provided for a taxable supply there is to be no grossing up of
the approved bed day charge, however 1/11" is payable as GST.

. Accommodation and Meal charges for Parents, Relatives or Friends of Patients
(PD2014_020)

Accommodation fees are GST-free if: (section 38-250 of the GST Act refers) ie.

. the charge is less than 75% of the GST inclusive market value of the supply; or
. the charge is less than 75% of the cost to the supplier of providing the accommodation.

Supplies (eg Meals) are GST-free if: (section 38-250 of the GST Act refers) ie.

o the charge is less than 50% of the GST inclusive market value of the supply; or
o the charge is less than 75% of the cost to the supplier of providing the meal.

NB. Further details are contained in section 3.3 (pages 22 to 24) of the “NSW Health - Finance and
Commercial Services - Tax Reform - GST Manual” which is available on the NSW Health Intranet.

Based upon the benchmark values contained in DEWRSB (Department of Employment, Workplace
Relations and Small Business) advice No 1999/7, current Accommodation and Meal charges above
are deemed to be GST free ie
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Current Fee

$
Accommodation Only (excluding meals)
- self contained units 30
- other 15
Meals (maximum per meal per person) 5

. Fees and charges set/reviewed by Area Health Services/Hospitals

. Treasury Circular No. 00/06, advises the NSW Government’s policy on adjusting the prices of
government goods and services to reflect the impact of the GST, has issued to Area Health
Services (copy attached). Area Health Services are to ensure compliance with the contents of
this circular in regard to the fees and charges set/reviewed locally.

. In determining the taxable status of Meals on Wheels the following needs to be considered.

1. Supply of meals to an individual.

The Commonwealth Minister for Aged Care has made a determination under section 38-30(4)
(Community Care) of the GST Act that charges for the supply of meals are GST-free.

1. Supply of meals to a “Meals on Wheels” organisation. (See also page 3.52)
Supply of Meals on Wheels is GST free if:

. the provisions of section 38-250 (nominal consideration etc.) of the GST Act are
satisfied.

the charge is less than 50% of the GST inclusive market value of the supply; or
the charge is less than 75% of the cost to the supplier of providing the meal.

NB. Further details are contained in section 3.3 (pages 22 to 24) of the “NSW Health - Finance and
Commercial Services - Tax Reform - GST Manual” which is available on the NSW Health Intranet.

If section 38-250 is not satisfied then the provision of meals to a Meals on Wheels Organisation is a
taxable supply.

Area Health Services are to review the current rates of charge for Meals on Wheels in accordance
with the above advice and the Treasury circular.

. Ambulance Services are GST free under section 38-10 of the GST Act in all cases where a
person is transported as part of their treatment eg primary responses and inter hospital
transports.

Provision of an Ambulance Service presence at events conducted by organisations (eg sporting
events) are a taxable supply and current rates should be grossed up in accordance with the
Treasury Circular. Where it is necessary to transport a person as part of their treatment at such
an event) the transport is GST free.
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Freedom of Information (FOI) requests

It is now confirmed that a Division 81 Determination has been approved in relation to FOI requests
which renders fees/charges for these reports ‘out of scope’ of the GST. Accordingly the Department’s
advice of 10 July 2000 not to gross up FOI rates for GST or provide 1/11" of FOI payments to the
ATO is confirmed.

Health Records required to be produced by Subpoena

The Attorney General’s Department has been granted a Division 81 Determination in respect of
documents required to be produced by subpoena which renders these fees “‘out of scope’ of the GST.
Accordingly the rates at column A (GST exclusive) of the Department’s letter of

10 July 2000 are to apply in relation to Health Records required to be produced by Subpoena
retrospectively from | July 2000.

Should you have any enquiries concerning this matter they may be directed to Trevor Smith on (02)
9391 9158.
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PAYMENT TO VISITING MEDICAL OFFICERS (76/317 as amended)

It has been brought to the attention of the Department that in some cases where doctors providing
services to public patients are practising in partnership, or there is a relationship between such doctors
of employer and employee, accounts for the services of all doctors are being issued in the name of one
doctor or the partnership concerned.

Areas/hospitals should require and obtain a separate statement of account from each appointee in
respect of the services personally rendered by the appointee. (See more hereunder.)

This does not preclude the area/hospital obtaining from a doctor an appropriate direction for payment
where the terms of his/her contractual arrangements with another or others preclude payment to
him/her personally. That is, a doctor may give a written authority that any moneys due by the hospital
be paid to another person or other persons. The authority may either have effect for a particular
month’s accounts or be for an indefinite period.

The following policy should be adhered to by all areas/hospitals:

° Every doctor, who is not a salaried member of the medical staff of the hospital, who provides
medical care to public patients shall be individually appointed as a Visiting Medical Officer by
the CE, or delegate, of the area health service and Royal Alexandra Hospital for Children under
a written service contract unless section 85 as listed hereunder is applied in respect to the
service contract.

° Such appointments shall be made by resolution of the Board and be recorded in the minutes of
the meeting at which the resolutions were passed.

o Each Visiting Medical Officer will render accounts individually.

The method of payment has been so determined because the contract is between the practitioner and
the relevant area health service/public hospital.

Note: Under section 85 Health Services Act 1997 “a medical practitioner who a public health
organisation wishes to appoint as a visiting medical officer may elect to be appointed under a service
contract entered into between the organisation and the medical practitioner’s practice company”. No
such election may be made unless the medical practitioner’s practice company carries public liability
and medical indemnity insurance to a level approved by the Department from time to time.

6(1/01)



FOLIO NO

CHEQUE SIGNING MACHINE
CONTROL REGISTER

APPENDIX A

DATE

CHEQUE NUMBERS ISSUED

FROM TO

SPOILAGE

NET CHEQUES
ISSUED

MACHINE METER

BEGINNING

ENDING

TOTAL
IMPRINTED

BANK
ACCOUNT

DETAILS

INITIALS

10

11

12

13

14

15

16

17

18

19

20




Index

A

ABNORMAL - EXTRAORDINARY ITEMS - NOTES. ...ttt 8.54
ABNORMAL ITEMS - REVENUES AND EXPENSES........ooiiiiiiiiiiesiies s 8.73
ACCOMMODATION - HEALTH OWNED - EXTERNAL ORGANISATIONS ......ccoiiiiiiiiieieieeeeeeeeeeene 3.22
ACCOMMODATION - MARKET RENTAL - HEALTH OWNED ......oiiiiiiiiiiiiieeees e 3.74
ACCOUNT - PUBLIC CONTRIBUTIONS TRUST ...ttt 6.6
ACCOUNTING - AUTHORISATION - ENTITIES - FUNDRAISING .....coiiiiiiiiiiieeieeeeeeeeeseee e 1.23
ACCOUNTING - COLLECTIONS - MULTI COIN - TELEPHONES.......cccoiiiiiiiiiiieeeeeeeeeeeee e 3.29
ACCOUNTING - EXPENDITURE ... 4.10
ACCOUNTING - LIABILITIES - ACCRUAL ACCOUNTING ...t 8.37
ACCOUNTING - RECORDS - MICROFILMING ...t 7.26
ACCOUNTING - SERVICES - ORGANISATIONS. ... 3.21
ACCOUNTING AND REPORTING - BUSINESS UNITS... .ot 9.5
ACCOUNTING FOR ASSETS - ACCOUNTING - REVALUATIONS ... 8.25
ACCOUNTING FOR ASSETS - ACQUISITION. ...ttt 8.16
ACCOUNTING FOR ASSETS - ACQUISITION COSTS ... 8.26
ACCOUNTING FOR ASSETS - ADDITIONS ... 8.36
ACCOUNTING FOR ASSETS - CALCULATION - DEPRECIATION ....oiiiiiiiiiiieieeeeeeeeeeeeeee e 8.30
ACCOUNTING FOR ASSETS - CATEGORY (A) ASSETS....cuitiiiiiiiiiiiiiieae et e et eae e 8.19
ACCOUNTING FOR ASSETS - CATEGORY (B1) AND (B2) ASSETS ....ccoeiiiiiiiiiiiieee e 8.19
ACCOUNTING FOR ASSETS - CATEGORY (C) ASSETS.....uiiiiiiiiiiiiiiiiee et 8.20
ACCOUNTING FOR ASSETS = CHOICE. .. .o it 8.30
ACCOUNTING FOR ASSETS - CLASSIFICATION. ...ttt 8.18, 8.28
ACCOUNTING FOR ASSETS - DEFINITION ... 8.15
ACCOUNTING FOR ASSETS - DEPRECIATION ... 8.29
ACCOUNTING FOR ASSETS - DEPRECIATION - RATES ... 8.30
ACCOUNTING FOR ASSETS - DONATED ...t 8.26
ACCOUNTING FOR ASSETS - ELECTRONIC - EQUIPMENT - NETWORK ......ccoiiiiiiiiiiieeeeee 8.32
ACCOUNTING FOR ASSETS - EXPENDITURES - CARRIED FORWARD ......ccoooiiiiiiiiiieeeeeeeeeeene 8.33
ACCOUNTING FOR ASSETS - FUNCTIONAL CATEGORIES......coiiiiiiaiiiaeeeeeeeeeeeee e 8.17
ACCOUNTING FOR ASSETS - HERITAGE ... 8.17
ACCOUNTING FOR ASSETS - HOLDING - COSTS ...t 8.33
ACCOUNTING FOR ASSETS - INFRASTRUCTURE. ...ttt 8.17
ACCOUNTING FOR ASSETS - INVENTORIES. ... 8.34
ACCOUNTING FOR ASSETS - INVESTMENTS. ... 8.28, 8.35
ACCOUNTING FOR ASSETS - JOINT CONTROL ... 8.16
ACCOUNTING FOR ASSETS - LEASES. ... 8.35
ACCOUNTING FOR ASSETS - LONG LIVES. ... 8.33
ACCOUNTING FOR ASSETS - MAINTENANCE AGREEMENTS ..o 8.16
ACCOUNTING FOR ASSETS - MATERIALITY oo 8.31
ACCOUNTING FOR ASSETS - MOTOR VEHICLES ... 8.32
ACCOUNTING FOR ASSETS - NATURAL RESOURCES ......coiiiiiiiiiiiieeeeeesees s 8.28
ACCOUNTING FOR ASSETS - OBJIECTIVES. ... .o 8.15
ACCOUNTING FOR ASSETS - PROPERTY - PLANT - EQUIPMENT .....ciiiiiiiiiieeeeeeeee e 8.36
ACCOUNTING FOR ASSETS - PUBLIC LANDS ... 8.28
ACCOUNTING FOR ASSETS - RECEIVABLES ... 8.34
ACCOUNTING FOR ASSETS - RECORDING - RECOGNITION ...ttt 8.16
ACCOUNTING FOR ASSETS - RESEARCH/DEVELOPMENT - COSTS ....cooiiiiiiiiieeeeiiiiiireecee e 8.33
ACCOUNTING FOR ASSETS - RESTRICTED USE ... 8.17
ACCOUNTING FOR ASSETS - RESTRUCTURING ...ttt 8.29
ACCOUNTING FOR ASSETS - SOURCES - VALUATION. ...ttt 8.24
ACCOUNTING FOR ASSETS - SPECIFIC ISSUES. ... 8.33
ACCOUNTING FOR ASSETS - TIMING - REVALUATIONS. ... 8.25

ACCOUNTING FOR ASSETS - VALUATION ... 8.18



ACCOUNTING FOR ASSETS - VALUATION = LAND ... 8.22

ACCOUNTING FOR EXPENDITURE - EMPLOYEES EARNINGS ......cooiiiiiiiiiiieeeee e 411
ACCOUNTING FOR EXPENDITURE - GENERAL LEDGER.......ccoiiiiiiiiiiiaaeeeeeeeeeeeeeeee e 4.10
ACCOUNTING FOR EXPENDITURE - PATIENTS FEES ... 4.10
ACCOUNTING FOR EXPENDITURE - SUBSIDIARY LEDGERS .......cccoiiiiiiiiiiiieeeeeeeeee e 4.10
ACCOUNTING FOR EXPENDITURE - SUPERANNUATION REPAYMENTS.....ccooiiiiiiiieieeeeeeeeeeeene 411
ACCOUNTING FOR FEES AND OTHER INCOME - REVENUE ........ccoooiiiiiiiiiieeeeeee SECTION 3
ACCOUNTING FOR LIABILITIES - RECOGNITION ... 8.37
ACCOUNTING FOR PURCHASES AND PAYMENTS ... SECTION 4
ACCOUNTING POLICIES - REVENUES AND EXPENSES - SUMMARY ....coiiiiiiiiiiiieeeeeeeeeeeeeen 8.65
ACCOUNTING PROCEDURES ... e 2.19
ACCOUNTING PROCEDURES FOR SPECIAL PURPOSES & TRUST FUND..........ccceeeeenn. SECTION 6
ACCOUNTING RECORDS ... e SECTION 1
ACCOUNTING RECORDS - ALTERNATIVE STOCKTAKING......coiiiiiiieaiaeeeeeeaeeee e 1.8
ACCOUNTING RECORDS - INTERNAL CONTROL - GENERAL......ccoiiiiiiiiiiieeieeeeeeeeeeeeeeeee e 7.17
ACCOUNTING RECORDS - INTRODUCTION ...t 11
ACCOUNTING REQUIREMENTS - SPECIAL PURPOSES AND TRUST FUND........ccooeiiiiiiiieieeeeene 6.1
ACCOUNTING REVALUATIONS - ACCOUNTING FOR ASSETS ... oo 8.25
ACCOUNTING TO DOCTORS - PRIVATE PRACTICE FUNDS TRUST ACCOUNT ......cccoeviiiiiiienne 6.13
ACCOUNTS - AUTHORITY = PAY Lo 4.6
ACCOUNTS - FINANCIAL STATEMENTS - CERTIFICATION ...t 8.59
ACCOUNTS = LEDGER ... e e e e a e 1.3
ACCOUNTS - PAYMENT - PREPARATION ...t 4.4
ACCOUNTS - TRUST LEDGER (LIABILITY) ..ttt ettt e e a e e e e 6.7
ACCOUNTS AND AUDIT DETERMINATION DIRECTIVES - ACCRUAL ACC......ccooiiiiiieiieeeeeeeeeenne 8.86
ACCOUNTS OPENED - PRIVATE PRACTICE FUNDS TRUST ACCOUNT .....ccooiiiiiiiiieeeeeeeeeeeeeeeene 6.12
ACCRUAL ACCOUNTING - ACCOUNTING - LIABILITIES ... 8.37
ACCRUAL ACCOUNTING - ACCOUNTS AND AUDIT DET. DIRECTIVES.......cccoiiiiieeiieeeeeeeeeeeeeeene 8.86
ACCRUAL ACCOUNTING - APPLICATION - MANUAL AND OPERATIVE DATE......cccoiiiiiiiieeeeeeeene 8.9
ACCRUAL ACCOUNTING - APPLICATION - MATERIALITY .o 8.9
ACCRUAL ACCOUNTING - ASSETS - OVERVIEW ... 8.15
ACCRUAL ACCOUNTING - ASSETS AND LIABILITIES . ... 8.14
ACCRUAL ACCOUNTING - AUSTRALIAN STANDARDS. ... 8.8
ACCRUAL ACCOUNTING - BACKGROUND.... .ottt 8.4
ACCRUAL ACCOUNTING - BUDGET SECTOR AGENCIES ......coiiiiiiiiiiieeeeeeeeee e 8.90
ACCRUAL ACCOUNTING - CHANGES - EQUITY ... 8.55
ACCRUAL ACCOUNTING - CONSOLIDATION - ANNUAL STATEMENTS .....coooiiiiiiieieeeeeeeeeeeeeenne 8.45
ACCRUAL ACCOUNTING - CONSOLIDATION - FINANCIAL STATEMENTS ....cooiiiiiiiiiieeeeeeeee 8.46
ACCRUAL ACCOUNTING - CONSOLIDATION - INFORMATION ..ottt 8.46
ACCRUAL ACCOUNTING - CONTENT - FINANCIAL STATEMENTS .....coiiiiiiiiiiee e 8.52
ACCRUAL ACCOUNTING - DEFINITION . ...ttt 8.6, 8.9
ACCRUAL ACCOUNTING - DISTINGUISHING BETWEEN FUNDS........ccoiiiiiiiiiieeeeeeeeeeeeeeeeeen 11
ACCRUAL ACCOUNTING - EFFECT - CHANGE ... 8.7
ACCRUAL ACCOUNTING - EXCLUDED - PUBLIC SECTOR - AGENCIES ........cccoiiiiiiiiiieeeeieeeeenne 8.93
ACCRUAL ACCOUNTING - FINANCIAL REPORTING ...t 8.44, 8.8
ACCRUAL ACCOUNTING - FINANCIAL REPORTING DIRECTIVES......ccoiiiiiiiieeieeeeeeeeeeeeeeeeeeeeee e 8.8
ACCRUAL ACCOUNTING - FINANCIAL STATEMENTS ... 8.59
ACCRUAL ACCOUNTING - FINANCIAL STATEMENTS - CONTENT ..ot 8.47
ACCRUAL ACCOUNTING - GENERAL - GOVERNMENT - AGENCIES.........ccooiiiiiiiiieeeeeeeeeeeene 8.91
ACCRUAL ACCOUNTING - LANGUAGE - MONETARY AMOUNTS ... .ottt 8.9
ACCRUAL ACCOUNTING = POLICIES ... 8.52
ACCRUAL ACCOUNTING - PRELIMINARY ..t 8.8
ACCRUAL ACCOUNTING - PROVISIONS - ASSETS ... 8.55
ACCRUAL ACCOUNTING - PURPOSE ... 8.5, 8.8
ACCRUAL ACCOUNTING - REFERENCE MATERIAL ...t 8.88
ACCRUAL ACCOUNTING - REVENUES - EXPENSES.......ccoiiiiiiiiiaiiineeesssssssess s 8.39
ACCRUAL ACCOUNTING - STATE CONSOLIDATION ...ttt 8.59

ACCRUAL ACCOUNTING - STATE GOVERNMENT - TRADING ENTERPRISES .........cccooeviiiiinn. 8.92



ACCRUAL ACCOUNTING - SUPPLEMENTARY - FINANCIAL INFORMATION .....ccooiiiiiiiieieieeeeeenne 8.55

ACCRUAL ACCOUNTING STANDARDS AND PROCEDURES. .......cccooiiiiiiiiiieeeeeeeeeeeeeeeeen SECTION 8
ACCURACY - ON-LINE ENVIRONMENT - PROCESSING CONTROLS.......ccooiiiiiiiiieeieeeeeeeeeeeeeeene 7.14
ACQUISITION - ACCOUNTING FOR ASSETS... .o 8.16
ACQUISITION COSTS - ACCOUNTING FOR ASSETS ... 8.26
AD HOC REQUESTS - FUNDING ...ttt a e e e 3.60
ADDITIONS - ACCOUNTING FOR ASSETS ... 8.36
ADEQUATE DOCUMENTATION - DOCUMENTATION CONTROLS ..o 7.15
ADMISSION - PATIENTS MONEY AND PROPERTY ... 2.3
AGENCIES - ACCRUAL ACCOUNTING - EXCLUDED - PUBLIC SECTOR ......cccoiiiiiiiieieeeeeeeeeeeeenne 8.93
AGENCIES - ACCRUAL ACCOUNTING - GENERAL - GOVERNMENT ....ccoiiiiiiiiiiieeeeeeeee e 8.91
ALTERNATIVE STOCKTAKING. ... .t a s n e a s e a e e a e aeas 1.8
AMENITIES ACCOUNTS - PATIENTS ... 221
ANNUAL STATEMENTS - ACCRUAL ACCOUNTING - CONSOLIDATION ....oiiiiiiieieeeeeeeeeeeeeeeeeen 8.45
APPENDIX 2 - HOUSE OPERATING ACCOUNT - FINANCIAL STATEMENT ....ccoiiiiiiiieiieeeeeeeeee 1.20
APPENDIX 3 - GENERAL PROCEDURES - RECEIPTING AND BANKING........cccooiiiiiiieieeeeeeeeeeeenne 1.21
APPENDIX A - CHEQUE SIGNING MACHINE - CONTROL REGISTER ......ccooiiiiiiiiiiiiieeeeeeeeeeeeeeee 4.24
APPLICATION - EXEMPTION - STAMP DUTIES OFFICE ..o 2.11
APPLICATION - MANUAL AND OPERATIVE DATE - ACCRUAL ACCOUNTING.......ccooviiiiiiieieeeeenne 8.9
APPLICATION - MATERIALITY - ACCRUAL ACCOUNTING ...ttt 8.9
APPLICATION - MONEYS - CONDITIONS. ...t 6.7
AREA/HOSPITAL - REPORTING ENTITY - REVENUES AND EXPENSES.........c.cccoviiiiiiiiiiiiiieenes 8.65
ASSET REGISTERS - GENERAL ... 1.16
ASSETS - ACCRUAL ACCOUNTING - PROVISIONS ... 8.55
ASSETS - OVERVIEW - ACCRUAL ACCOUNTING ..ot 8.15
ASSETS - REGISTERS ... e e e e e e e e e e e ans 1.16
ASSETS - REVENUES AND EXPENSES - DISPOSAL ... 8.72
ASSETS - REVENUES AND EXPENSES - SALES. ... .o 8.40
ASSETS - VALUATION - NON-CURRENT - FAIR VALUE ... 8.94
ASSETS AND LIABILITIES - ACCRUAL ACCOUNTING .....ciiiiiieeeieeee e 8.14
AUDIT = COMMITTEE. ... a s e e e e e e s e e e e a e e e e e e e e e ans 7.27
AUDIT - PRIVATE PRACTICE TRUST FUNDS ACCOUNTS ... 6.14
AUDIT STATEMENT - FINANCIAL STATEMENTS ... 8.60
AUSTRALIAN STANDARDS - ACCRUAL ACCOUNTING ...ttt 8.8
AUTHORISATION - ENTITIES - FUNDRAISING - ACCOUNTING .....coiiiiiiiiiieeeieeeeeeeee e 1.23
AUTHORITY - FINANCIAL REPORTING DIRECTIVES ... 8.8
AUTHORITY - INCUR EXPENDITURE. ... .ottt 4.1
AUTHORITY - PAY - ACCOUNT S ... a e s a e e a e aaa e e aeas 4.6
B

BACKGROUND - ACCRUAL ACCOUNTING......coiiiiiiiiiiieieeee e 8.4
BANK ACCOUNTS = DEBIT TAX ittt ittt 2.12
BANK ACCOUNTS - LODGEMENTS - SALARY ...ttt 4.10
BANK OV ERD R AR T S ...ttt 2.24
BANK RECONCILIATION - PRIVATE PRACTICE FUNDS TRUST ACCOUNTS .......ccooiiiiiiiieieeeeene 6.14
BANKING - MONEYS RECEIVED.......ccoiiiiiiiiiiiii s 2.7
BARTER TRANSACTIONS - PRIVATE SECTOR FINANCING ......coooiiiiiiiieiiieeeeeeeeeeeeee e 1.30
BEQUESTS - GIFTS OF SHARES ... ..o 6.9
BOARD AND LODGING - GENERAL ......cciiiiiiiiiii e 1.15
BORROWINGS - REVENUES AND EXPENSES .......ccoiiiiiiiiiiiii e 8.76
BUDGET SECTOR AGENCIES - ACCRUAL ACCOUNTING .....ooiiiiiieiieiieeeeeeeeee e 8.90
BUDGET SECTOR AGENCIES - GROUP SERVICES/COMMERCIALISATIONS........cccceiiiiniiiiniieenn. 9.1
BUSINESS ACTIVITY STATEMENTS - NSW HEALTH STANDARDS.......ccooiiiiiiiiiieeeeeeeeeeeeen 4.165
BUSINESS UNITS - ACCOUNTING AND REPORTING......coiiiiiiiiiiieiee e 9.5
C

CALCULATION - DEPRECIATION - ACCOUNTING FOR ASSETS .....coiiiiiiiiiiiiiiieee 8.30



CANTEENS - PURCHASES ...t 2.16

CAPITAL - REVENUES AND EXPENSES - REVENUE .........cccoiiiiiiiiii 8.41
CAPITAL WORKS - FUNDING.......coiiiiiiiiiiiiiiiii e 3.18
CAPITAL WORKS - IN PROGRESS - REVENUES AND EXPENSES ... 8.79
CARRIED FORWARD - ACCOUNTING FOR ASSETS - EXPENDITURES ..., 8.33
CASH - REVENUES AND EXPENSES - CURRENT ASSETS ....cooiiiiiiiiiiiiiiiieeeeee 8.73
CASH - VALUABLES - PATIENTS MONEY AND PROPERTY ....cciiiiiiiiiiiiiiiiieeeee 2.3
CASH FLOW - FINANCIAL STATEMENTS - STATEMENT .....ccoiiiiiiiiii 8.64
CASH FLOW - STATEMENT ..ottt 8.50
CASH FLOW - STATEMENT - REVENUES AND EXPENSES - NOTE........ccccccciiiiiiiiiie 8.82
CASH HANDLING - CHECKLIST ...ttt 7.22
CASH HANDLING - CHECKLIST - HOSPITALS OVER 100 ADA......cciiiiiiiiiiiiiiiee 7.24
CASH HANDLING - CHECKLIST - HOSPITALS UNDER 100 ADA ......ccoiiiiiiiiiiiiiieeeeeee 7.22
CATEGORY (A) ASSETS - ACCOUNTING FOR ASSETS....cciiiiiiiiiiiieee it 8.19
CATEGORY (B1) AND (B2) ASSETS - ACCOUNTING FOR ASSETS .....cccttiiiiieeaiiiiiiiiie e 8.19
CATEGORY (C) ASSETS - ACCOUNTING FOR ASSETS.....ccciiittiiiiiaeaaiiiiiieie e e e 8.20
CERTIFICATION - ACCOUNTS - FINANCIAL STATEMENTS ....ooiiiiiiiiii 8.59
CHANGE - ACCRUAL ACCOUNTING - EFFECT ...cciiiiiiiiiiiiiiee e 8.7
CHANGES - EQUITY - ACCRUAL ACCOUNTING......ccctitiiiiiiiiiiiiiiiiieeeee e 8.55
CHARGES - GST - FEES ..o 3.67
CHARGING POLICY - CLINICALLY REQUIRED - GENETICS TESTS......cccciviiiiiiiiiiiiiieeee 9.24.1
CHARITABLE FUNDRAISING ACTIVITIES - REVENUES AND EXPENSES...........ccccccoiiiiiiiiiiiinnn. 8.83
CHART OF ACCOUNTS ..ottt SECTION 10
CHECKLISTS - CASH HANDLING. ......cotiiiiiiiiiii 7.22
CHEQUES - DISHONOURED........cciiiiiiiiiiiiiie e 2.10
CHEQUES - MISAPPROPRIATED.......ccitiiiiiiiiiiii e 29
CHEQUES - OPENING......cciiiiiiiiiiiiiii i 29,438
CHEQUES - REPLACEMENT - STOPPAGE - PAYMENT .....coiiiiiiiiiii 2.8
CHEQUES - SIGNING MACHINES .......coiiiiiiiiiiii 4.8
CHEQUES - SIGNING MACHINES - CONTROL REGISTER - APPENDIX A ....coovviiiiiiiiiiiiiie 4.24
CHEQUES - STALE......oi i 2.10
CHEQUES DRAWN - HEALTH ORGANISATION - STAMP DUTY ...ccoiiiiiiiiiiiiiiiiieeeeee 2.11
CHOICE - ACCOUNTING FOR ASSETS.....ciiiiiiiiiiiii 8.30
CHRISTMAS PRESENTS - PURCHASES........coiiiiii 2.18
CLASSIFICATION - ACCOUNTING FOR ASSETS.....cciiiiiiiiiiiiiiiieieeeeee e 8.18, 8.28
CLINICAL TRAINING - GRANTS - POSTGRADUATE .....coiiiiiiiiiiii 3.72
CLINICALLY REQUIRED - GENETICS TESTS - CHARGING POLICY.....cccccoviiiiiiiiiiiiiiiii 9.24.1
CLOSURE OF HEALTH ORGS - RETENTION/DISPOSAL RECORDS. ........ccoiiiiiiiiiiiiiieeeeaniiieeeeenn 1.9
CLOTHING - PURCHASES ..ottt 2.16
COLLECTIONS - MULTI COIN - TELEPHONES - ACCOUNTING......cccciiiiiiiiiiiiiiiieeeeeee 3.29
COMMISSIONER OF TAXATION - PAYMENT - INCOME TAX DEDUCTIONS ..., 4.15
COMMITTEE = AUDIT ..ottt 7.27
COMMUNICATIONS - INTERNAL CONTROL - INTERNAL AUDIT .....ccoiiiiiiiiiiiiii 7.22
COMPUTER BASED FINANCIAL SYSTEMS - DEFINITION - TERMS ... 7.2
COMPUTER BASED FINANCIAL SYSTEMS - INTERNAL CONTROL......ccccvviiiiiiiiiiiiiii 7.2
COMPUTER BASED FINANCIAL SYSTEMS - PROJECT MANAGER ..........ccccccciiiiiiiiii 7.2
COMPUTER BASED FINANCIAL SYSTEMS - SYSTEM ADMINISTRATOR ... 7.2
COMPUTER BASED FINANCIAL SYSTEMS - USER MANAGER.........ccccccciiiiiiii 7.2
CONDITIONS - APPLICATION - MONEYS.. ..ottt 6.7
CONSOLIDATION - ANNUAL STATEMENTS - ACCRUAL ACCOUNTING ......cccvvviiiiiiiiiiiiiiiiiiieieeee, 8.45
CONSOLIDATION - FINANCIAL REPORTING .....cciiiiiiiiiiiiiiiieeeeeeee e 8.45
CONSOLIDATION - FINANCIAL STATEMENTS - ACCRUAL ACCOUNTING ......cccvvvviiiiiiiiiiiiiiiiaee, 8.46
CONSOLIDATION - INFORMATION - ACCRUAL ACCOUNTING .......cccvviiiiiiiiiiiiiiiiiiieeeeee 8.46
CONTENT - ACCRUAL ACCOUNTING - FINANCIAL STATEMENTS ....ccoiiiiiiiiiiiieeeeee 8.47
CONTENT - FINANCIAL STATEMENTS - ACCRUAL ACCOUNTING......cccvviiiiiiiiiiiiiiiiceeee 8.52
CONTINGENT LIABILITIES - REVENUES AND EXPENSES........cccoiiiiiiiiiiiii 8.77
CONTRIBUTIONS - GRANTS - REVENUES AND EXPENSES..........cccoiiiiiiiiiiiiiie 8.40
CONTROL - FUNDRAISING - ACCOUNTING - AUTHORISATION ....cccoviiiiiiiiiiiiii 1.23

CONTROL REGISTER - APPENDIX A - CHEQUE SIGNING MACHINE ..., 4.24



CORRECTION - ERRORS.....coiiiiiiiiiii 1.9

COSTS - ACCOUNTING FOR ASSETS - HOLDING .....cccoiiiiiiiiiiiiiiiiiiceieeeeeeeeeeeee e 8.33
COSTS - ACCOUNTING FOR ASSETS - RESEARCH/DEVELOPMENT ......covviiiiiiiiiiiiiiieeee e 8.33
CREDITORS - REVENUES AND EXPENSES........cooiiiiiiii 8.76
CURRENT ASSETS - CASH - REVENUES AND EXPENSES ..o 8.73
CURRENT ASSETS - INVENTORIES - REVENUES AND EXPENSES...........cccccciiiii, 8.74
CURRENT ASSETS - RECEIVABLES - REVENUES AND EXPENSES ..., 8.74
CUSTODY - RECEIPTS - ISSUE - USAGE ......coiiiiiiiiii 21
D

DEBIT TAX - BANK ACCOUNTS ...ttt 2.12
DECEASED - DISCHARGED - PATIENTS MONEY AND PROPERTY ...ccoiiiiiiiiiiieieieeeeeeeeeeeeeeee e 25
DEFINITIONS - ACCOUNTING FOR ASSETS ...ttt 8.15
DEFINITIONS - ACCRUAL ACCOUNTING . ....cciiiiiiiiiiieeeeee et 8.6, 8.9
DEFINITIONS - RECEIP TS, ...ttt 21
DEFINITIONS - TERMS - COMPUTER BASED FINANCIAL SYSTEMS. ... 7.2
DEPRECIATION - ACCOUNTING FOR ASSETS ...t 8.29
DEPRECIATION - ACCOUNTING FOR ASSETS - CALCULATION ....ccoiiiiiiiiiiiiieeeeeeeeeee e 8.30
DEPRECIATION - RATES - ACCOUNTING FOR ASSETS ... oot 8.30
DEVELOPMENT CONTROLS - INTERNAL CONTROL - INTERNAL AUDIT ...cooiiiiiiiieieeieeeeeeeeeeeeene 7.3
DISASTER RECOVERY PLANS - INTERNAL CONTROL - INTERNAL AUDIT .....coooiiiiiiiiiieieeeeeeeeee 7.8
DISBURSEMENT - FUNDS - NO 2 ACCOUNTS ...t 4.28.1
DISCHARGED - PATIENTS MONEY AND PROPERTY - DECEASED........cccooiiiiiiiieeeee 25
DISHONOURED - CHEQUES ... ..o 2.10
DISPOSALS - ASSETS - REVENUES AND EXPENSES .......ccooiiiiiiiiiiie e 8.72
DISPOSALS - UNCLAIMED - SALARIES - WAGES ... 2.10
DISTINGUISHING - REVENUES AND EXPENSES .......ccoo it 8.41
DISTINGUISHING BETWEEN FUNDS ... ..ot 11
DISTINGUISHING BETWEEN FUNDS - ACCRUAL ACCOUNTING.......ccoiiiiiiiieeieeeeeeeeeeeeeee e 11
DOCUMENTATION CONTROLS - ADEQUATE DOCUMENTATION ....cooiiiiiiiiiiiieeeeeeeeeeeeeeeeee e 7.15
DOCUMENTATION CONTROLS - INTERNAL CONTROL - INTERNAL AUDIT.....ccooiiiiiiiiieeeeeeeeeenne 7.15
DONATIONS - GIFTSAIN-KIND ... 6.8
DONATIONS - REVENUES AND EXPENSES ...t 8.72
DOUBTFUL/BAD DEBTS - REVENUES AND EXPENSES ........cooiiiiiiiiiiiiiieee e 8.43
E

EDIT CONTROLS - PROCESSING CONTROLS ... .ottt 7.12
EFFECT - CHANGE - ACCRUAL ACCOUNTING ..ottt 8.7
ELECTRONIC - EQUIPMENT - NETWORK - ACCOUNTING FOR ASSETS ......ccooiiiiiiiiieieieeeeeeeeene 8.32
EMPLOYEE - EXPENSES - REVENUES AND EXPENSES........cccooiiiiiiieeeeeeeeeee 8.42, 8.69
EMPLOYEES - ACCOUNTING FOR SPENDING - SUPER. REPAYMENTS ..o 411
EMPLOYEES - EARNINGS - ACCOUNTING FOR EXPENDITURE ......cccoiiiiiiiiiiiiiieeeeeeeeeeeeeeeeee 411
ENTITIES - FUNDRAISING - ACCOUNTING - AUTHORISATION ....cooiiiiiiiiiiieicceeeeeeeeeee e 1.23
ENTITLEMENT/DISCRETIONARY - GRANTS - REVENUES AND EXPENSES. ..........cccooiiiiiiiiiieenn. 8.40
ENTITLEMENTS - SES AND OTHER OFFICERS ... oo 412
EQUIPMENT - ACCOUNTING FOR ASSETS - PROPERTY - PLANT ...ccoiiiiiiieeeeee e 8.36
EQUIPMENT - INTERNAL AUDIT - SECURITY - RECORDS.......ccooiiiiiiiiiieeee s 7.8
EQUIPMENT - INTERNAL CONTROL - GENERAL - PROPERTY - PLANT ...cooiiiiiiiiiieeeeeeeeeeeene 7.17
EQUIPMENT - NETWORK - ACCOUNTING FOR ASSETS - ELECTRONIC .......ccooiiiiiiiiiiieeeieeeeenne 8.32
EQUIPMENT - PURCHASE ... ..o 6.11.1
EQUITY - ACCRUAL ACCOUNTING - CHANGES. ... 8.55
EQUITY - REVENUES AND EXPENSES ... oo 8.77
ERRORS - CORRECTION . ...ttt 1.9
EXCLUSIONS - PUBLIC SECTOR - AGENCIES - ACCRUAL ACCOUNTING ........coooiiiiieiiieiiieeeeenne 8.93
EXEMPTION - STAMP DUTIES OFFICE. ......ccoii ittt 2.11
EXPENDITURE - ACCOUNTING ...ttt 4.10

EXPENDITURE - MISCELLANEOQUS ... ..o 2.20



EXPENDITURE - PATIENTS AMENITIES ACCOUNT - ITEMS/AREAS .......cccoiiiiiiiiiiiieeiiiiiieeeeeen 2.22

EXPENDITURE - TRUST ACCOUNTS. ...ttt 2.14
EXPENDITURES - CARRIED FORWARD - ACCOUNTING FOR ASSETS ......cooiiiiiiiiieeieeeeeeeeeeeeen 8.33
EXPENSES - ACCRUAL ACCOUNTING - REVENUES ..ot 8.39
EXPENSES - REVENUE AND EXPENSES - EMPLOYEE .......cccoiiiiiiiiiiieeeeeeee 8.42, 8.69
EXTERNAL ORGANISATIONS - ACCOMMODATION - HEALTH OWNED .......ccoooiiiiiiiieiiieeeeeeeeee 3.22
EXTRAORDINARY ITEMS - NOTES - ABNORMAL......coiiiiiiiiiiiieee e 8.54
F

FAIR VALUE - ASSETS - VALUATION - NON-CURRENT .....cooiiiiiiiiiiiiiieee s 8.94
FEES - CHARGES - G ST ittt 3.67
FEES - P AT EN T S 3.16
FEES COLLECTED - PRIVATE PRACTICE FUNDS TRUST ACCOUNT .....ccoiiiiiiiiiiiieeeeeeeeeeeeeneeen 6.12
FINANCE COMMITTEE ...t 2.25
FINANCIAL AND STATISTICAL REPORTS - REFERENCE SHEET ........ccoooiiiiiiiiiiiee SECTION 5
FINANCIAL INFORMATION - ACCRUAL ACCOUNTING - SUPPLEMENTARY ....cooiiiiiiiiiiieieiieeeene 8.55
FINANCIAL INSTITUTIONS DUTY - EXEMPTION. ..ottt 2.11
FINANCIAL MANAGEMENT ISSUES. ... .ottt 2.24
FINANCIAL POSITION - FINANCIAL STATEMENTS - STATEMENT .....cooiiiiiiiieeeeeeeeeeeee 8.62
FINANCIAL PROCEDURES - GROUP HOMES ... 1.13
FINANCIAL REPORTING - ACCRUAL ACCOUNTING .....coiiiiiiiiiieieieeeeeeeeeeee s 8.44, 8.8
FINANCIAL REPORTING - CONSOLIDATION ...ttt 8.45
FINANCIAL REPORTING DIRECTIVES - ACCRUAL ACCOUNTING.......ccoiiiiiiieeieieeeeeeeeeeeeeeeeaeeeeeens 8.8
FINANCIAL STATEMENTS - ACCRUAL ACCOUNTING .....cooiiiiiiiiiieeieeeeeeeeeeeee e 8.59
FINANCIAL STATEMENTS - ACCRUAL ACCOUNTING - CONSOLIDATION ....ccoiiiiiiiieeeieeeeeeeeeeenn 8.46
FINANCIAL STATEMENTS - ACCRUAL ACCOUNTING - CONTENT .....cooiiiiiiiiiieiieeeeeeeee e 8.52
FINANCIAL STATEMENTS - APPENDIX 2 - HOUSE OPERATING ACCOUNT.......ccoiiiiiiiieeieieeeeenne 1.20
FINANCIAL STATEMENTS - AUDIT STATEMENT ..ot 8.60
FINANCIAL STATEMENTS - CASH FLOW ... 8.64
FINANCIAL STATEMENTS - CERTIFICATION - ACCOUNTS ..o 8.59
FINANCIAL STATEMENTS - CONTENT - ACCRUAL ACCOUNTING ......ccoiiiiiiiiiieieeieeeeeeeeeeeeeeeeeen 8.47
FINANCIAL STATEMENTS - FINANCIAL POSITION. ..ottt 8.62
FINANCIAL STATEMENTS - NOTES .. ..ot 8.52
FINANCIAL STATEMENTS - OPERATING STATEMENT .....coiiiiiiiiiiii e 8.63
FINANCIAL STATEMENTS - SCHEDULES...... oo 8.59
FINANCIAL STATEMENTS - SPECIAL PURPOSES AND TRUST FUND ......ccooiiiiiiiiiieeieeeeeeeeeeeeeen 6.6
FINANCIAL SYSTEMS - INTERNAL CONTROLS - COMPUTER BASED .......ccooiiiiiiiieieieieeeeeeeeeeeeen 7.2
FINANCIAL TRANSACTIONS FOR PATIENTS - HEALTH EMPLOYEES..........coooiiiiiiiieeee 2.26
FINANCIAL YEAR - PRIVATE PRACTICE TRUST ACCOUNTS .....cooiiiiiiiiiieieeeeieeeeeeee e 6.14
FOOD - PAYMENT ..t 1.16
FORMAT - OPERATING STATEMENT ...ttt 8.49
FORMATION - OPERATION - SUBSIDIARY COMPANIES. ......cooiiiiiiiiieeeeeeeeeeee e 1.24
FRANKING MACHINES - POSTAL STAMPS - OFFICIAL PURPOSES ..o 412
FUNCTIONAL CATEGORIES - ACCOUNTING FOR ASSETS.....ccoiiiiiiiiiiieeeeeieeeeeeee e 8.17
FUND = SAMARI T AN L.ttt 6.10
FUNDING - AD HOC REQUESTS ... .o 3.60
FUNDING - CAPITAL WORKS ... 3.18
FUNDING - PATHOLOGY SERVICES ... oottt 9.18
FUNDRAISING - ACCOUNTING - AUTHORISATION - ENTITIES ..o 1.23
FUNDS - DISTINGUISHING BETWEEN. ......cooiiiiiiiiiii e 11
FUNDS - INVESTMENT ...ttt 3.29, 6.8
FUNDS = LOCAL ..ttt 3.21
FUNDS - NO 2 ACCOUNTS - DISBURSEMENT ..ottt 4.28.1

FUNDS - PATIENTS WITHOUT ...t 2.19



G

GENERAL - ACCOUNTING RECORDS - INTERNAL CONTROL.......ccccvviiiiiiiiiiiiii 7.17
GENERAL - ASSET REGISTERS .....coiiiiiiiii 1.16
GENERAL - BOARD AND LODGING ......ccttiiiiiiiiiiiiiiiii et 1.15
GENERAL - GOVERNMENT - AGENCIES - ACCRUAL ACCOUNTING.......ccccovviiiiiiiiiiiiiiiiiiee 8.91
GENERAL - INTERNAL CONTROL ...cciiiiiiiiiiiiiii e 7.16
GENERAL - INVESTMENTS - INTERNAL CONTROL .....cciiiiiiiiiiiiiiii e 7.18
GENERAL - MONEYS - INTERNAL CONTROL......cciiiiiiiiiiiiiiiiiiieee ettt 7.19
GENERAL - ORGANISATION - INTERNAL CONTROL ....cccviiiiiiiiiiiiiiiiiiieeeeeeee e 7.16
GENERAL - PATIENTS AMENITIES ACCOUNT ...coiiiiiiiiiiiie e 221
GENERAL - PAYMENT = RENTAL ..ottt 1.16
GENERAL - PAYMENT FOOD MISCELLANEOQUS ITEMS ......cooiiiiiiiiiiii 1.16
GENERAL - PAYROLL - PERSONNEL - INTERNAL CONTROL.......ccciiiiiiiiiiiiiiiieeee 7.19
GENERAL - PROPERTY - PLANT - EQUIPMENT - INTERNAL CONTROL .....cccovvviiiiiiiiiiiiiiiiice, 7.17
GENERAL - SPECIAL PURPOSES AND TRUST FUND......ccciiiiiiiiiiiii 6.1
GENERAL - STOCKS - INTERNAL CONTROL ....ccoiiiiiiiiiiiiiiii e 7.18
GENERAL - STOCKTAKING - INTERNAL CONTROL .....ccciiiiiiiiiiiiiiiiiiiieeeeeeeeeee e 7.18
GENERAL LEDGER - ACCOUNTING FOR EXPENDITURE..........cccoviiiiiiiiiiiiiii 4.10
GENERAL PROCEDURES - RECEIPTING AND BANKING - APPENDIX 3......cccoiiiiiiiiiiiiiiiiiiee, 1.21
GENETICS TESTS - CHARGING POLICY - CLINICALLY REQUIRED..........ccccccvviiiiiiiiiiiiiiiiiiinen, 9.24.1
GIFTS OF SHARES - BEQUESTS ..ottt 6.9
GIFTS-IN-KIND - DONATIONS ..ottt 6.8
GOODS AND SERVICES - ORDERING........cciiiiiiiiiiiiiiii e 4.3
GOODS AND SERVICES - REVENUES AND EXPENSES.........cccoviiiiiiiii 8.70
GOODS AND SERVICES - TREATMENT OF RIGHTS OF PRIVATE PRACTICE..........ccccccciviiinnnn. 4.25
GOVERNMENT AGENCIES - ACCRUAL ACCOUNTING - GENERAL........cccccccviiiiiiiii 8.91
GOVERNMENT FACILITIES - BARTER TRANSACTIONS ......coiiiiiiiiiiiii 1.30
GRANTS - POSTGRADUATE - CLINICAL TRAINING ....ccciiiiiiiiiiii 3.72
GRANTS - REVENUES AND EXPENSES - CONTRIBUTIONS.........ccoiiiiiiiiiiiiiiee 8.40
GRANTS - REVENUES AND EXPENSES - ENTITLEMENT/DISCRETIONARY ......ccciiiiiiieeeiiiiinee, 8.40
GRANTS - SUBSIDIES - REVENUES AND EXPENSES..........coooiiiii 8.71
GROUP - PURCHASES. ..ottt 2.18
GROUP HOMES - FINANCIAL PROCEDURES ........cooiiiiiiiiiii 1.13
GROUP SERVICES/COMMERCIALISATIONS......cciiiiiiiitiieeee ittt SECTION 9
GROUP SERVICES/COMMERCIALISATIONS - BUDGET SECTOR ENTITIES........ccccovviiiiiiiiiiieeenn. 9.1
GROUP SERVICES/COMMERCIALISATIONS - INTRODUCTION ....ccciiiiiiiiiiieeeiiiiiieicee e 9.1
GROUP SERVICES/COMMERCIALISATIONS - REVISED POLICY ...cooiiiiiiiiiieeiiiiiiieice e 9.4
GST - FEES - CHARGES ..ot 3.67
GST TREATMENT - RIGHTS OF PRIVATE PRACTICE .....ccooiiiiiiiii 4.25
GUIDELINES - PROSECUTION POLICY ..ottt 1.35
GUIDELINES - SUBSIDIARY COMPANIES - STATUTORY AUTHORITIES. ..., 1.24
H

HEALTH EMPLOYEES - FINANCIAL TRANSACTIONS FOR PATIENTS......ccoiiiiiiiiiieeeeeeeeeeeeeee 2.26
HEALTH ORGANISATIONS - STAMP DUTY - CHEQUES DRAWN.......ccoiiiiiiiiiiiiiieeeeeeee e 2.11
HEALTH OWNED - ACCOMMODATION - MARKET RENTAL .....coiiiiiiiiiiie e 3.74
HEALTH OWNED - EXTERNAL ORGANISATIONS - ACCOMMODATION ......ccoiiiiiiiiieieeieeeeeeeeeeene 3.22
HERITAGE - ACCOUNTING FOR ASSETS ...ttt 8.17
HOLDING - COSTS - ACCOUNTING FOR ASSETS ... 8.33
HOSPAY/COMPUTERISED - SALARY SYSTEM .....utiiiiiiiiiiiiiiiiii et e e e eee s 7.21
HOSPITALS - MENTAL HEALTH ACT ..ttt 2.13
HOSPITALS - OVER 100 ADA - CASH HANDLING CHECKLIST .....coiiiiiiiiiiieeeeeeee e 7.24
HOSPITALS UNDER 100 ADA - CASH HANDLING CHECKLIST ....cooiiiiiiiiieiieeeeeeeeeeeeeeee e 7.22
HOUSE FINANCES - MANAGING ...t 1.13

HOUSE OPERATING ACCOUNT - FINANCIAL STATEMENT - APPENDIX 2......cccoiiiiiiiiiiieiieeeee 1.20



INCOME TAX DEDUCTIONS - COMMISSIONER OF TAXATION - PAYMENT ......coooiiiiiiiiiiieieee 4.15
INCUR EXPENDITURE - AUTHORITY ...ttt 4.1
INFORMATION - ACCRUAL ACCOUNTING - CONSOLIDATION .....coiiiiiiieeiieeeeeeeeeeeeeeeeee e 8.46
INFRASTRUCTURE - ACCOUNTING FOR ASSETS. ...ttt 8.17
INPUT CONTROLS - PROCESSING CONTROLS. ... .o 7.10
INSURANCE - INDEMNITY - SENIOR MEDICAL PRACTITIONERS.......cccoiiiiiiiiiieeeeeeeeeeee 4.163
INTERNAL AUDIT - COMMUNICATIONS - INTERNAL CONTROL ....cccoiiiiiiiiieiieieeeeeeeeeeeeeeeeeeeeee e 7.22
INTERNAL AUDIT - DEVELOPMENT CONTROLS - INTERNAL CONTROL .....ccooiiiiiiieiieeeeeeeeeeeeeeee 7.3
INTERNAL AUDIT - DISASTER RECOVERY PLAN - INTERNAL CONTROL.......ccoiiiiiieieeeeeeeeeeeeeeene 7.8
INTERNAL AUDIT - DOCUMENTATION CONTROLS - INTERNAL CONTROL.......ccoiiiiiiiieeeeiieeeee 7.15
INTERNAL AUDIT - MICRO-COMPUTER CONTROLS - INTERNAL CONTROL.......cccoeviiiiiiiieiene 7.15
INTERNAL AUDIT - OPERATIONAL CONTROLS - INTERNAL CONTROL.......ccooiiiiiieieieeeeeeeeeeeeeeene 7.5
INTERNAL AUDIT - ORGANISATIONAL CONTROLS - INTERNAL CONTROL.......cccoiiiiiiiieieeeeeeeeenne 7.3
INTERNAL AUDIT - SECURITY - ON-LINE SYSTEMS ... .ot 7.9
INTERNAL AUDIT - SECURITY - RECORDS - EQUIPMENT ......cooiiiiiiiiiiiieieeeeeeeee s 7.8
INTERNAL CONTROL - AUDIT - SECURITY - EQUIPMENT .....cooiiiiiiiiiiieeeeeeeeeeee e 7.8
INTERNAL CONTROL - AUDIT - SECURITY - ON-LINE SYSTEMS .....coiiiiiiiiiiieeeeeeeeeeeee e 7.9
INTERNAL CONTROL - COMPUTER BASED FINANCIAL SYSTEMS.....cooiiiiiiiiiieeeeeeeeeeeeeeeen 7.2
INTERNAL CONTROL - GENERAL ...t 7.16
INTERNAL CONTROL - GENERAL - ACCOUNTING RECORDS........ccoiiiiiiiiiiieieeeeeeeeeee e 7.17
INTERNAL CONTROL - GENERAL - INVESTMENTS ... 7.18
INTERNAL CONTROL - GENERAL - MONEYS ... .ttt 7.19
INTERNAL CONTROL - GENERAL - ORGANISATION ..ottt 7.16
INTERNAL CONTROL - GENERAL - PAYROLL - PERSONNEL.......ccoiiiiiiiiiiaiiieeeeeee e 7.19
INTERNAL CONTROL - GENERAL - PROPERTY - PLANT - EQUIPMENT .....ccoiiiiiiiiiiiiiieeeeeeeee 7.17
INTERNAL CONTROL - GENERAL - STOCKS ... 7.18
INTERNAL CONTROL - GENERAL - STOCKTAKING ..ottt 7.18
INTERNAL CONTROL - INTERNAL AUDIT - COMMUNICATIONS .....coiiiiiiiiiieieeeeeeeeeeeeee e 7.22
INTERNAL CONTROL - INTERNAL AUDIT - DEVELOPMENT CONTROLS........ccooiiiiiiiiieeieeeeeeeene 7.3
INTERNAL CONTROL - INTERNAL AUDIT - DISASTER RECOVERY PLAN.......cccoiiiiiiiiiiiiieeieeeeee 7.8
INTERNAL CONTROL - INTERNAL AUDIT - DOCUMENTATION CONTROLS........ccooiiiiiiieieieeene 7.15
INTERNAL CONTROL - INTERNAL AUDIT - MICRO-COMPUTER CONTROLS........ccoooiiiiiiiiiienne 7.15
INTERNAL CONTROL - INTERNAL AUDIT - OPERATIONAL CONTROLS.......ccoiiiiiiiiiiiieeeeeeeeeeeene 7.5
INTERNAL CONTROL - INTERNAL AUDIT - ORGANISATIONAL CONTROLS ......ccooiiiiiiiiiieieeeeeeenne 7.3
INTERNAL CONTROL - INTERNAL AUDIT - PROCESSING CONTROLS ......cccoiiiiiiiiiieieeeeeeeeeee 7.10
INTERNAL CONTROL AND INTERNAL AUDIT ...ttt SECTION 7
INTERNAL CONTROL AND INTERNAL AUDIT - INTRODUCTION ....coiiiiiiiieiiiieeeeeeeeeeeeeeeee e 7.1
INTRODUCTION - ACCOUNTING RECORDS ... .ot 11
INTRODUCTION - GROUP SERVICES/COMMERCIALISATIONS ...ttt 9.1
INTRODUCTION - INTERNAL CONTROL AND INTERNAL AUDIT....ccoiiiiiiiiiiieeeeeeeeeeeeeee e 7.1
INVENTORIES - ACCOUNTING FOR ASSETS ... .ottt 8.34
INVENTORIES - REVENUES AND EXPENSES - CURRENT ASSET ....ccoiiiiiiiiiiieeeeeeeeeeeeeee 8.74
INVESTMENT - FUNDS . ... 3.29, 6.8
INVESTMENTS - ACCOUNTING FOR ASSETS. ...ttt 8.28, 8.35
INVESTMENTS - INTERNAL CONTROL - GENERAL ......cooiiiiiiiiii e 7.18
INVESTMENTS - REVENUES AND EXPENSES ...t 8.73
ISSUE - USAGE - CUSTODY - RECEIPTS ...t 21
ISSUE OF TAX INVOICES - PRIVATE PRACTICE FUNDS TRUST ACCOUNT .......ccooiiiiiiieeieeeeeenne 6.12
ITEMS/AREAS - EXPENDITURE - PATIENTS AMENITIES ACCOUNT ....covviiiiiiiiiiiiiiieee e 2.22
J

JOINT CONTROL - ACCOUNTING FOR ASSETS .....etttiteetuuuenennnnnennnnnnnnnnennnnnnnnnnnnnnnnrnnnnnnnnnnnnnnnnnnne 8.16

JOWURNALS ..ttt e e e R Rt E £ £ E R £ £ £ e R £ e n e e e e e n e e e £ e e e e e e rnnnnnnrrnnrnnen 1.3



L

LAND - ACCOUNTING FOR ASSETS - VALUATION ..ottt 8.22
LANGUAGE - MONETARY AMOUNTS - ACCRUAL ACCOUNTING ......ccoiiiiiieieeeeieeeeeeeee e 8.9
LEASES - ACCOUNTING FOR ASSETS. ...ttt 8.35
LEAVE - RECORDS ... 4.5
LEDGER GENERAL - ACCOUNTING FOR EXPENDITURE.........ccoiiiiiiiiieeeeeee e 4.10
LEDGERS - AC C OUN T S .ottt 1.3
LIABILITIES - ACCRUAL ACCOUNTING - ACCOUNTING .....cooiiiiiiiieiiiiieeeeeeeeeeeee e 8.37
LIMITATIONS OF EXPENDITURE - PATIENTS AMENITIES ACCOUNT ....cooiiiiiiiiiiiieeeeeeeeeeeeeeneeen 2.23
LOCAL - FUNDS ... 3.21
LODGEMENTS - SALARY - BANK ACCOUNTS. ...ttt 4.10
LONG LIVES - ACCOUNTING FOR ASSETS. ...ttt 8.33
LONG SERVICE LEAVE - REVENUES AND EXPENSES.........cooiiiiiiii e 8.42
M

MACHINES - CHEQUE - SIGNING .....oiiiiiiiiiiieiiee e 4.8
MAINTENANCE - AGREEMENTS - ACCOUNTING FOR ASSETS .....coiiiiiiiiiiiiiieeeeeeeeeeee s 8.16
MANAGEMENT TRAILS - PROCESSING CONTROLS ...t 7.14
MANAGING - HOUSE FINANCES ... .o 1.13
MANUAL AND OPERATIVE DATE - ACCRUAL ACCOUNTING - APPLICATION........ccoeviiiiiiiiieeeeenne 8.9
MARKET RENTAL - HEALTH OWNED - ACCOMMODATION .....coiiiiiiiiieieeeeeeeeeeeeee e 3.74
MATERIALITY - ACCOUNTING FOR ASSETS ...t 8.31
MATERIALITY - ACCRUAL ACCOUNTING - APPLICATION ..ottt 8.9
MEDICAL PRACTITIONERS - PRIVATE PRACTICE GROUPS ...t 4.158
MEDICAL PRACTITIONERS - REIMBURSE - INDEMNITY - INSURANCE ...t 4.163
MENTAL HEALTH ACT - HOSPITALS ... 2.13
MICRO-COMPUTER CONTROLS - INTERNAL CONTROL - INTERNAL AUDIT.....cccoiiiiiiiieieieeeeene 7.15
MICRO-FILMING - ACCOUNTING - RECORDS ..ottt 7.26
MISAPPROPRIATED - CHEQUES. ... ..ottt 29
MISCELLANEOUS EXPENDITURE ..ottt 2.20
MONETARY AMOUNTS - ACCRUAL ACCOUNTING - LANGUAGE. ..ot 8.9
MONEY - PROPERTY - UNCLAIMED ......cooiiiiiiiiiii e 26.1
MONEY - SHORT STAY PATIENTS ... 241
MONEYS - CONDITIONS - APPLICATION. ..ottt 6.7
MONEYS - INTERNAL CONTROL - GENERAL ..ottt 7.19
MONEYS - PAYMENT L. 4.6
MONEYS RECEIVED - BANKING. ... ..ottt 2.7
MOTOR VEHICLES - ACCOUNTING ... ..ottt 8.32
MULTI COIN - TELEPHONES - ACCOUNTING - COLLECTIONS.......ccoiiiiiiiieiiieeeeeieeeeeeee e 3.29
N

NATURAL RESOURCES - ACCOUNTING FOR ASSETS ..ot 8.28
NET COST OF SERVICES RESULT - REVENUES AND EXPENSES.........ccoooiiiiiiiiiieeeeeeeeen 8.84
NETWORK - ACCOUNTING FOR ASSETS - ELECTRONIC - EQUIPMENT .....cooiiiiiiiiiiieiieeeeeeeeeee 8.32
NO 2 ACCOUNTS - DISBURSEMENT - FUNDS ...t 4.28.1
NON-BUDGET SECTOR ENTITIES - GROUP SRVCES/COMMERCIALISATION.......cccceeiiiniiinineennn. 9.4
NON-CURRENT - FAIR VALUE - ASSETS - VALUATION ..ottt 8.94
NOTES - ABNORMAL - EXTRAORDINARY ITEMS ... .o 8.54
NOTES - CASH FLOW STATEMENT - REVENUES AND EXPENSES ... 8.82
NOTES - FINANCIAL STATEMEN T S ..ttt 8.52
NOTES - OPERATING STATEMENT ...ttt 8.54
NOTES - STATEMENT OF CASH FLOWS ... .. 8.54
NSW HEALTH - PROCUREMENT CARDS (PCARDS).....ccciittttiiiiaeaiiaiiiiie e ettt e e e e siiineeeeee s 4.21
NSW HEALTH - SPONSORSHIP POLICY ..ttt 9.30

NSW HEALTH STANDARDS - BUSINESS ACTIVITY STATEMENTS.......coooiiiiiiieeeeeeeee 4.165



O

OBJECTIVES - ACCOUNTING FOR ASSETS.......ccoocouumririieimminssiiesiiessssesissesssssssssssiessseesseees 8.15
OBJECTS - SPECIAL PURPOSES AND TRUST FUND .......covirvriiirminnieisisenseessssnsseeesseeseeco 6.1
OBSOLETE ITEMS - PATIENTS AMENITIES ACCOUNT - SURPLUS........ccoovvvveeunnieiersnnniiecs 2.22
OCCUPATIONAL THERAPY = SALES TAX.......corvviiemmiesiiesiinssessssesssessessssssesessessssessssessec 3.29
OFFICIAL PURPOSES - FRANKING MACHINES - POSTAL STAMPS ..........ovvveerneeiisinseeees 4.12
ON-LINE ENVIRONMENT - PROCESSING CONTROLS - ACCURACY..........covveeerrrreieininnieeens 7.14
ON-LINE SYSTEMS - INTERNAL AUDIT = SECURITY ......cooouriiiiiimineieeeineessessnsneseesssssseec 7.9
OPENING = CHEQUES. ......ccvvieiomaeeieaeaaeeseiesssessesss s 29,48
OPERATING STATEMENT - FINANCIAL STATEMENTS .......ccrvvoierminneiimininseeesssnseseessssesseec 8.63
OPERATING STATEMENT = FORMAT .......cooouuuiiiiiemmmiesieessinssessssssssssssessesseeo s 8.49
OPERATING STATEMENT = NOTES.......occiiviiuuainieiemmenssssssssessssssssssessssesssss s 8.54
OPERATION - SUBSIDIARY COMPANIES - STATUTORY AUTHORITIES..........cooourvrviernnnniieannnns 1.24
OPERATIONAL CONTROLS - INTERNAL CONTROL - INTERNAL AUDIT............coomimvreiermennieeens 7.5
ORDERING - GOODS AND SERVICES...........ccouuiiiiieimainsiiiisinsseessssssseessssseseesses s 4.3
ORGANISATIONAL CONTROLS - INTERNAL CONTROL - GENERAL .........covveeonnieiisinnnicos 7.16
ORGANISATIONAL CONTROLS - INTERNAL CONTROL - INTERNAL AUDIT........oovvvveercnrieeonnnn. 7.3
ORGANISATIONS - ACCOUNTING = SERVICES.........cvriieemmimeiiieiiisesesisiessiesssessssessssesseec 3.21
OTHER INCOME - REVENUES AND EXPENSES.........covvuuuuriieiemmineeeensseseeesssessseessssssee 8.72
OUT-OF-POCKET EXPENSES - SES AND OTHER OFFICERS..........ovvviirriiiiinneeieisssesseeo 4.13
OVERDRAFTS = BANK........vvveeeiaaeeeeeesiaeesssessse st 2.24
OVERVIEW - ACCRUAL ACCOUNTING = ASSETS .......covviiummimnieiimmiseeissssessessssesssecssssessee 8.15
OWNERSHIP - PATIENTS AMENITIES ACCOUNT w......ccvviiimmniieienmeneeissneesseesssessssessssesseeo 2.22
P

PART-TIME OFFICERS - PRIVATE PRACTICE FUNDS TRUST ACCOUNTS.........ccccovvvvviirnnriennns 6.14
PATHOLOGY SERVICES - FUNDS - NSW PUBLIC HEALTH SECTOR ........coirvveiuraennieiennnnneennns 9.18
PATIENTS = FEES......oiviiiuiaiieiieiaeeeseeissss s 3.16
PATIENTS - FEES - ACCOUNTING FOR EXPENDITURE ......crvieiiimrnniiesiineseeesssnssecssseeseeenns 4.10
PATIENTS - MONEY AND PROPERTY .......cooiiuuuimiiiiimminisiiisssssssesiessesssssss s 2.3
PATIENTS - MONEY AND PROPERTY = ADMISSION ..........cccuuirieiimmmnneieiainseessnsseseeeasseseeee 2.3
PATIENTS - MONEY AND PROPERTY - CASH - VALUABLES...........ccoovvvvieuinneiiinsnnseiiaseeseec 2.3
PATIENTS - MONEY AND PROPERTY - DECEASED - DISCHARGED............cov.ccirerieerininneee 2.5
PATIENTS - WITHOUT FUNDS ....cocvvviieiaainieiesaaeesssessssessssssssssssssssssesssss s 2.19
PATIENTS AMENITIES ACCOUNT .......ocoumiriiiiimaineeiessesssessssssessssss s 2.21
PATIENTS AMENITIES ACCOUNT - GENERAL .........ccouumiiieiiaanseeisssnesssesssessessssssssecssseseeenns 2.21
PATIENTS AMENITIES ACCOUNT - ITEMS/AREAS - EXPENDITURE .......cooirvveearmainnieiinnnnnieonns 2.22
PATIENTS AMENITIES ACCOUNT - LIMITATIONS OF EXPENDITURE ........ccovvveeoaannneiinnenieenns 2.23
PATIENTS AMENITIES ACCOUNT - OWNERSHIP .....coocvvviiiimnieeieiineneiesssessesesssssseesssseseeenns 2.22
PATIENTS AMENITIES ACCOUNT - PURCHASING PROCEDURE ........ccvvvouuarriieeiaennieeinnnneneeenns 2.22
PATIENTS AMENITIES ACCOUNT - SURPLUS - OBSOLETE ITEMS..........coooirvrieirinnneiisnnnnieenns 2.22
PAY = ACCOUNTS = AUTHORITY......cooouoummiiieiimmineeesasaieessssssssssssess s 4.6
PAYE - TAXATION DEDUCTIONS.......ooooouuiriiiemmaiseiessaessssissssssesssssssssssssssssssesss s 4.16
PAYMENT = MONEYS .......coooiiiieiiamaneieeasaeeessssas s 4.6
PAYMENTS - CHEQUES - REPLACEMENT - STOPPAGE .........covouuriiiieiinseeiossneseeesseeseec 2.8
PAYMENTS - FOOD AND MISCELLANEOUS ITEMS ........oovouuummieeieiainnneiesiensseeesssssseesssnsseeenns 1.16
PAYMENTS - FOOD AND MISCELLANEOUS ITEMS - GENERAL .........covvceuriieiiiannnneiinssenieenns 1.16
PAYMENTS - INCOME TAX DEDUCTIONS - COMMISSIONER OF TAXATION ..........ccvvveenrrrreeenns 4.15
PAYMENTS - PREPARATION - ACCOUNTS......c.ccvieiiumaniiieaaassssissseessessseessessssseseee s 4.4
PAYMENTS = RENTAL - GENERAL........ccooiiiiemmaiieeeeaiainessessisseseessssssssssesssssssesss s 1.16
PAYMENTS - THIRD SCHEDULE HOSPITALS - REVENUES AND EXPENSES .........coo..ccoisiririennns 8.71
PAYMENTS - VISITING MEDICAL OFFICERS........cvvveuuumiiiieiiiinseeiessnesseesesssssssssssssssecssssseseeenns 4.23
PAYROLL - PERSONNEL - INTERNAL CONTROL - GENERAL...........ovvveeerinnieieiaennneeessseseeenns 7.19
PERSONNEL - INTERNAL CONTROL - GENERAL = PAYROLL........ccooirvvveiimnnneeesnnnnecessnesieenns 7.19
PLANT - EQUIPMENT - ACCOUNTING FOR ASSETS - PROPERTY ..........coomimiiiiiinniieiininnnieonns 8.36
PLANT - EQUIPMENT - INTERNAL CONTROL - GENERAL - PROPERTY .......ccoooiiiirmvieiinnnnriennns 7.17

POLICIES - ACCRUAL ACCOUNTING ..ottt 8.52



POLICY - NON BUDGET SECTOR ENTITIES - GROUP SERVICES.........cccoiiiiiiiiiieiieeeeeeeeeeeeeeeee e 9.4

POLICY - PROCUREMENT ...ttt 4.2
POLICY - REVENUE ... 3.2
POST BALANCE DATE EVENTS - REVENUES AND EXPENSES .......ccooiiiiiiiiiiieeeeeeeeeeeeeen 8.84
POSTAL - REMITTANCES ... 2.2
POSTAL STAMPS - OFFICIAL PURPOSES - FRANKING MACHINES ...t 412
POSTGRADUATE - CLINICAL TRAINING - GRANTS ...t 3.72
POSTING - RECE P T S .. 2.8
PRELIMINARY - ACCRUAL ACCOUNTING ..ottt 8.8
PREPARATION - ACCOUNTS - PAYMENT ...ttt 4.4
PREPARATION - ANNUAL STATEMENTS - ACCRUAL ACCOUNTING ......ccooiiiiiiiieieeeeeeeeeeeeeeeeeen 8.45
PRINCIPLES - FUNDING PATHOLOGY SERVICES ..ot 9.18
PRINCIPLES - SPONSORSHIPS ... i 9.25
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - ACCOUNTING ....ccoiiiiiiiiiieeeeeeeeeeeee e 6.13
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - ACCOUNTS OPENED..........ccoooiiiiiiiiieiee 6.12
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - AUDIT ..o 6.14
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - BANK RECONCILIATION .....cooiiiiiiieieeeeeeeeene 6.14
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - FEES COLLECTED ........coooiiiiiiieieeeeeeeeeeeeeenne 6.12
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - ISSUE OF TAXINVOICE.........cccoeiiiiiiiieeeenne 6.12
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - PART-TIME OFFICERS..........cccoooiiiiiiiieeeee 6.14
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - SIGNATORIES ... 6.13
PRIVATE PRACTICE FUNDS TRUST ACCOUNTS - TRANSFER OF FEES ........ccoooiiiiiiiiiiee, 6.13
PRIVATE PRACTICE GROUPS - SALARIED MEDICAL PRACTITIONERS .......cccooiiiiiiiieieieeeeeeene 4.158
PRIVATE PRACTICE INDEMNITY INSURANCE PREMIUMS ... 4.163
PRIVATE SECTOR FINANCING - GOVERNMENT FACILITIES ....cooii i 1.30
PROCEDURES - ACCOUNTING ...ttt 2.19
PROCEDURES - TRUST FUND ...ttt 2.13
PROCESSING CONTROLS - ACCURACY - ON-LINE ENVIRONMENT ......cccoiiiiiiiiiieeeeeeeeeeeeeeeeeeen 7.14
PROCESSING CONTROLS - EDIT CONTROLS ... .ottt 7.12
PROCESSING CONTROLS - INPUT CONTROLS. ... 7.10
PROCESSING CONTROLS - INTERNAL CONTROL - INTERNAL AUDIT ...cooiiiiiiiiiieeeeeeeeeeeeeeeeeeene 7.10
PROCESSING CONTROLS - MANAGEMENT TRAILS ... 7.14
PROCUREMENT CARDS (PCARDS) - NSW HEALTH......coiiiiiiiiiiiee it 4.21
PROCUREMENT POLICY L.ttt 4.2
PROJECT MANAGER - COMPUTER BASED FINANCIAL SYSTEMS .....cooiiiiiiiiieeeeeeeeeeeeeeeeeen 7.2
PROPERTY - PATIENTS MONEY ...ttt 2.3
PROPERTY - PLANT AND EQUIPMENT - ACCOUNTING FOR ASSETS......ccooiiiiiiieieeeeeeeeeeeeeeeeen 8.36
PROPERTY - PLANT AND EQUIPMENT - INTERNAL CONTROL - GENERAL .......cccooviiiiieiiiieenne 7.17
PROPERTY - PLANT AND EQUIPMENT - REVENUES AND EXPENSES ...t 8.75
PROPERTY - UNCLAIMED MONEY ...ttt 26.1
PROSECUTION POLICY - GUIDELINES ...t 1.35
PROVISIONS - ASSETS - ACCRUAL ACCOUNTING .....coiiiiiiiiiiiieeeeeeee e 8.55
PROVISIONS - REVENUES AND EXPENSES........coo it 8.77
PUBLIC CONTRIBUTIONS TRUST = ACCOUNT ...ttt 6.6
PUBLIC LANDS - ACCOUNTING FOR ASSETS ...ttt 8.28
PUBLIC SECTOR AGENCIES - ACCRUAL ACCOUNTING - EXCLUDED .......cccoooviiiiiiieeieeeeeeeeeene 8.93
PURCHASE - EQUIPMENT ...ttt 6.11.1
PURCHASES - CANTEEN . ... 2.16
PURCHASES - CHRISTMAS PRESENTS . ... oot 2.18
PURCHASES - CLOTHING ...t 2.16
PURCHASES - GROUP . ... 2.18
PURCHASING PROCEDURES - PATIENTS AMENITIES ACCOUNT .....cooiiiiiieiieieeeeeeeeeeeeeeeee e 2.22
PURPOSE - ACCRUAL ACCOUNTING ..ottt 8.5, 8.8
R

RATES - ACCOUNTING FOR ASSETS - DEPRECIATION.....coiiiiiiiiieieeeeeeeeeeeeeee e 8.30
RECEIPTING AND BANKING PROCEDURES .........ccoiiiiiiiiiiieee e SECTION 2

RECEIPTING AND BANKING PROCEDURES - GENERAL - APPENDIX 3. 1.21



RECEIPTS - DEFINITION ...ttt 21

RECEIPTS - ISSUE - USAGE - CUSTODY ...ttt 21
RECEIPTS - POSTING ...ttt 2.8
RECEIVABLES - ACCOUNTING FOR ASSETS ...t 8.34
RECEIVABLES - REVENUES AND EXPENSES - CURRENT ASSETS .....ccoiiiiiiiiiiieeeeeeeeeee e 8.74
RECOGNITION - ACCOUNTING FOR ASSETS - RECORDING .......cccoiiiiiiiiiieiieeeeeeeeeeeeee e 8.16
RECOGNITION - ACCOUNTING FOR LIABILITIES ... 8.37
RECOGNITION - REVENUES AND EXPENSES .......cooi oottt 8.40
RECORDING - RECOGNITION - ACCOUNTING FOR ASSETS .....coiiiiiiiiiiiieeeeeeeeeeeeeee e 8.16
RECORDS - EQUIPMENT - INTERNAL AUDIT - SECURITY ....coiiiiiiiiiiieee e 7.8
RECORDS - LEAVE ... 4.5
RECORDS - MICROFILMING - ACCOUNTING ..ottt 7.26
RECORDS - RETENTION. ..ottt 1.9
REFERENCE MATERIAL - ACCRUAL ACCOUNTING .....cooiiiiiiiiiieieeeeeeeeee e 8.88
RE G S T E R S, ... 1.3
REGISTERS - AS ST S .. 1.16
REMITTANCES - POST AL L.ttt 2.2
RENTAL - GENERAL - PAYMENT ... 1.16
REPAIRS - REVENUES AND EXPENSES ... ..o 8.71
REPLACEMENT - STOPPAGE - PAYMENT - CHEQUES. ... 2.8
REPORTING ENTITY - REVENUES AND EXPENSES - AREA/HOSPITAL.......cooiiiiiiiieeeiiiiiiiieceenn 8.65
RESEARCH/DEVELOPMENT - COSTS - ACCOUNTING FOR ASSETS ....cccooiiiiiiiiiiiieeeeiiiiieeeeee 8.33
RESIDENTS FINANCES. ... .ot 1.14
RESTRICTED ASSETS - REVENUES AND EXPENSES.........cooi i 8.82
RESTRICTED USE - ACCOUNTING FOR ASSETS ... 8.17
RESTRUCTURING - ACCOUNTING FOR ASSETS ...t 8.29
RETENTION - RECORDS. ... .o 1.9
RETENTION/DISPOSAL RECORDS - CLOSURE HEALTH ORGS........cccutiiiiiieiiiiiiiiecee e 1.9
REVALUATIONS - ACCOUNTING FOR ASSETS - ACCOUNTING ....cooiiiiiiieiiiiieeeeeeeeeeeee e 8.25
REVALUATIONS - ACCOUNTING FOR ASSETS - TIMING......coiiiiiiiiiieeeeeeeeeeeeeeeeeeeeee e 8.25
REVENUE ... e oo e et e e e e et e e e e e e e e e ean e e e e e e e ennnaas 3.3
REVENUE - ACCOUNTING FOR FEES AND OTHER INCOME ........ccooiiiiiiiiiiiieeeeeeeeeeeeeen SECTION 3
REVENUE - CAPITAL - REVENUES AND EXPENSES .......cooiiiiiiiiii e 8.41
REVENUE - POLICY ..t 3.2
REVENUE - STANDARD ...ttt 3.4
REVENUES AND EXPENSES - ABNORMAL ITEMS.... .ot 8.73
REVENUES AND EXPENSES - ACCRUAL ACCOUNTING ......cooiiiiiiiiieeee e 8.39
REVENUES AND EXPENSES - AREA/HOSPITAL - REPORTING ENTITY ...ccoiiiiiiiiiiiieeeiiiiiiieeeeeennn 8.65
REVENUES AND EXPENSES - BORROWINGS ......coiiiiiiiiiiiiii e 8.76
REVENUES AND EXPENSES - CAPITAL WORKS IN PROGRESS ..o 8.79
REVENUES AND EXPENSES - CHARITABLE FUNDRAISING ACTIVITIES. ... 8.83
REVENUES AND EXPENSES - CONTINGENT LIABILITIES ..o 8.77
REVENUES AND EXPENSES - CONTRIBUTIONS - GRANTS . ....cooiiiiiiiiiiieeeeee e 8.40
REVENUES AND EXPENSES - CREDITORS ... ..o 8.76
REVENUES AND EXPENSES - CURRENT ASSETS - CASH ....coiiiiiiiiiiiiieeee e 8.73
REVENUES AND EXPENSES - CURRENT ASSETS - INVENTORIES. ... 8.74
REVENUES AND EXPENSES - CURRENT ASSETS - RECEIVABLES ... 8.74
REVENUES AND EXPENSES - DISPOSAL - ASSETS ... 8.72
REVENUES AND EXPENSES - DISTINGUISHING ........cooiiiiiiiiiii s 8.41
REVENUES AND EXPENSES - DONATIONS ... ..ottt 8.72
REVENUES AND EXPENSES - DOUBTFUL/BAD DEBTS .......cutiiiiiiiiiiiiiiiiiee ettt 8.43
REVENUES AND EXPENSES - EMPLOYEE - EXPENSES........cccooiiiiiiiieeeeeee e 8.42, 8.69
REVENUES AND EXPENSES - ENTITLEMENT/DISCRETIONARY - GRANTS ......cccvviiiiiiiiiiieeeenn. 8.40
REVENUES AND EXPENSES - EQUITY ..ottt 8.77
REVENUES AND EXPENSES - GOODS AND SERVICES ........ccooiiiiiiiiieeeeeeeeeee e 8.70
REVENUES AND EXPENSES - GRANTS - SUBSIDIES........ccoiiiiiiiiiiiee e 8.71
REVENUES AND EXPENSES - INVESTMENTS ... 8.73
REVENUES AND EXPENSES - LONG SERVICE LEAVE........ccooii it 8.42

REVENUES AND EXPENSES - NET COST OF SERVICES RESULT ......ccooiiiiiiiiiieiieeeeeeeeeeee e 8.84



REVENUES AND EXPENSES - NOTE - CASH FLOW STATEMENT .....cooiiiiiiiiieeeeeeeeeeeeeeee 8.82

REVENUES AND EXPENSES - OTHER INCOME.........coiiiiiiiiiiiii e 8.72
REVENUES AND EXPENSES - PAYMENTS - THIRD SCHEDULE HOSPITALS .......ccoooiiiiiiiiieene 8.71
REVENUES AND EXPENSES - POST BALANCE DATE EVENTS ..o 8.84
REVENUES AND EXPENSES - PROPERTY PLANT AND EQUIPMENT .......ccooiiiiiiiiiiiieeeeeeeeeeeeene 8.75
REVENUES AND EXPENSES - PROVISIONS ... ..o 8.77
REVENUES AND EXPENSES - RECOGNITION ......ciiiiiiiiiiiieieiee e 8.40
REVENUES AND EXPENSES - REPAIRS ... ..o 8.71
REVENUES AND EXPENSES - RESTRICTED ASSETS ... .o 8.82
REVENUES AND EXPENSES - REVENUE - CAPITAL ...cooiiiiii i 8.41
REVENUES AND EXPENSES - SALES - ASSETS. .. oot 8.40
REVENUES AND EXPENSES - SUMMARY - ACCOUNTING POLICIES ..ot 8.65
REVENUES AND EXPENSES - SUPERANNUATION ..ottt 8.43
REVENUES AND EXPENSES - UNCLAIMED MONEYS ... .o 8.84
REVENUES AND EXPENSES - USER CHARGES........cooiiiiiiiii e 8.71
REVENUES AND EXPENSES - VISITING MEDICAL OFFICERS .......cccoiiiiiiiiieeeeeeeeeee 8.43
REVENUES AND EXPENSES - VOLUNTARY SERVICES ........ccoi it 8.82
REVISED POLICY - BUDGET SECTOR ENTITIES .....coiiiiiiiiiii s 9.1
RIGHTS OF PRIVATE PRACTICE - GST TREATMENT ...ttt 4.25
RIGHTS OF PRIVATE PRACTICE - STAFF SPECIALIST ..ot 4.159
S

SALARIES - BANK ACCOUNTS - LODGEMENTS ..ottt 4.10
SALARIES - WAGES ... 4.5
SALARIES - WAGES - DISPOSAL - UNCLAIMED........ccciiiiiiiiiiii 2.10
SALARIES - WAGES - UNCLAIMED.......ccciiiiiiiiii 2.10
SALARY SYSTEM - HOSPAY/COMPUTERISED .........uutiiiiiiaiiiiiiiiiiie ettt 7.21
SALES - ASSETS - REVENUES AND EXPENSES.........cccotiiiiiiiiiiii e 8.40
SALES TAX ottt 2.12
SALES TAX - OCCUPATIONAL THERAPY ...coiiiiiiiiiiiie e 3.29
SAMARITAN FUND .....coiiiiiiiiiiii 6.10
SCHEDULES - FINANCIAL STATEMENTS.....coiiiiiiiiiiiiii e 8.59
SECURITY - ON-LINE SYSTEMS - INTERNAL AUDIT ....cciiiiiiiiiiii e 7.9
SECURITY - RECORDS - EQUIPMENT - INTERNAL AUDIT.....ccoiiiiiiiiiiiie 7.8
SERVICES - ORDERING - GOODS.......cciiiiiiiiiiiii e 4.3
SERVICES - ORGANISATIONS - ACCOUNTING......cciiiiiiiiiiiiiiiiiiiieeeee e 3.21
SES AND OTHER OFFICERS - ENTITLEMENTS ....coiiiiiiiiie 412
SES AND OTHER OFFICERS - OUT-OF-POCKET EXPENSES...........cccccciiiiiiiii 4.13
SES AND OTHER OFFICERS - TELEPHONE EXPENSES ... 412
SHORT STAY PATIENTS - MONEY ..ottt 241
SIGNATORIES - CHEQUES - PRIVATE PRACTICE FUNDS TRUST ACCOUNT ......cccoovvvviiiiiiinnnnn. 6.13
SIGNING MACHINES - CHEQUE .......coiiiiiiiiiiiii e 4.8
SIGNING MACHINES - CONTROL REGISTER - APPENDIX A ...cooiiiiiiiiiii 4.24
SOURCES - VALUATION - ACCOUNTING FOR ASSETS......coiiiiiiiiiiii 8.24
SPECIAL PURPOSE & TRUST FUND - ACCOUNTING REQUIREMENTS. ... 6.1
SPECIAL PURPOSE & TRUST FUND - FINANCIAL STATEMENTS.......cooiiiiiii 6.6
SPECIAL PURPOSE & TRUST FUND - GENERAL .......cccoiiiiiiiiiiiii 6.1
SPECIAL PURPOSE & TRUST FUND - OBJECTS......cciiiiiiiiiiiiiiiiiieeee ettt 6.1
SPECIAL PURPOSE & TRUST FUND - TRANSACTIONS RECORDED .........cccccvviiiiiiiiiiiiiiiiiiiiiineee 6.2
SPECIFIC ISSUES - ACCOUNTING FOR ASSETS.....cciiiiiiiiiiiiiiiiee e 8.33
SPONSORSHIP POLICY - NSW HEALTH ...cociiiiiiiiiii e 9.30
SPONSORSHIPS - PRINCIPLES.......ccoiiiiiiiiii 9.25
STAFF SPECIALIST - RIGHTS OF PRIVATE PRACTICE........ccoiiiiiii 4.159
STALE CHEQUES ...t 2.10
STAMP DUTIES OFFICE - FINANCIAL INSTITUTIONS DUTY ...ccoiiiiiiiiiiiiiiiiiieeeeeeeeee e 2.11
STAMP DUTY - CHEQUES DRAWN - HEALTH ORGANISATION .....ccccviiiiiiiiiiiiiie 2.11
STANDARD - REVENUE .......coiiiiiiiiiii 3.4

STATE CONSOLIDATION - ACCRUAL ACCOUNTING .....cccttiiiiiiiiiiiiiiiiieieeeeeeeee e 8.59



STATE GOVERNMENT - TRADING ENTERPRISES - ACCRUAL ACCOUNTING ........cccvvvvvviiinnnnnnn. 8.92

STATEMENTS - CASH FLOWS ..ot 8.50
STATEMENTS - CASH FLOWS - FINANCIAL STATEMENTS ......cooiiiiiiiiii 8.64
STATEMENTS - CASH FLOWS - NOTES .....ciiiiiiiiiiiiiiii e 8.54
STATEMENTS - FINANCIAL POSITION ...cciiiiiiiiiiiiiiee e 8.62
STATUTORY AUTHORITIES - GUIDELINES - SUBSIDIARY COMPANIES..........ccccccciiiiiiiiiiinn, 1.24
STOCKS - INTERNAL CONTROL - GENERAL .....ccciiiiiiiiiiiii 7.18
STOCKTAKING - INTERNAL CONTROL - GENERAL .......cccoiiiiiiiiiiiii 7.18
STOPPAGE - PAYMENT - CHEQUES - REPLACEMENT......cciiiiiiiiiiiiiiee 2.8
STUDY AND CONFERENCE LEAVE TRUST FUND ACCOUNTS .......ccoiiiiiiiiiiiiiiiieeeeeeeeeeeeeeee 6.14
SUBPOENAS ... 3.32
SUBSIDIARY COMPANIES - GUIDELINES.........ccooiiiiiiiiiii 1.24
SUBSIDIARY LEDGERS - ACCOUNTING FOR EXPENDITURE ... 4.10
SUBSIDIES - REVENUES AND EXPENSES - GRANTS.....coiiiiiiii 8.71
SUMMARY - REVENUES AND EXPENSES - ACCRUAL ACCOUNTING ........cccovviiiiiiiiiiiiiiiiiiceeen, 8.65
SUPERANNUATION - REPAYMENTS - EMPLOYEES. ... 411
SUPERANNUATION - REVENUES AND EXPENSES .......ccoiiiiiiiiiiii 8.43
SUPERANNUATION - VISITING MEDICAL OFFICER - TAXATION.......cccviiiiiiiiiiii 4.167
SUPPLEMENTARY - FINANCIAL INFORMATION - ACCRUAL ACCOUNTING .......cccvvvviiiiiiiiiiinnnen. 8.55
SURPLUS - OBSOLETE ITEMS - PATIENTS AMENITIES ACCOUNT .....cccoiiiiiiiiiiiiiiieeeeeeee 2.22
SYSTEM ADMINISTRATOR - COMPUTER BASED FINANCIAL SYSTEMS ... 7.2
T

TAX = SALES. .ottt ettt it e £ e E £ £ £ £ f £ £ £t £ £ £ R £t ff e s f e e e e e R e e s e e e e nnrrnrnrnrnrrrnes 2.12
TAXATION - PAYE DEDUCTIONS.......oetiittitiititteeeeneenneeeensnnenseeesennessssesssesssssssnssessssnssssssnssnnnssnnsnnnnnes 4.16
TAXATION - SUPERANNUATION - VISITING MEDICAL OFFICER........ccutiiiiiiiiiinieieeeieennneennnnnnennees 4.167
TELEPHONE - EXPENSES - SES AND OTHER OFFICERS ........ouiiiiiiiiiiiiiiiiieiieeeeeeeeeeeeneneeeeennnnnnnnes 412
TELEPHONES - ACCOUNTING - COLLECTIONS - MULTI COIN......cuuuiiiieeiirnnennnneemnneeneennnnnnnnnnnnnnne 3.29
TERMS - COMPUTER BASED FINANCIAL SYSTEMS - DEFINITION .......cuuuiiiiiiiieieiieeneeeneneenennennnnnnes 7.2
THIRD SCHEDULE HOSPITALS - REVENUES AND EXPENSES - PAYMENTS ........oooviiiiiieiininnnnnns 8.71
TIMING - REVALUATIONS - ACCOUNTING FOR ASSETS......cuutttieeuemnnmenrnennennnnnnennnnrennnnnnnnnnnnnnnnnnes 8.25
TRADING ENTERPRISES - ACCRUAL ACCOUNTING - STATE GOVERNMENT .......oovvvimrmrirninnnnnns 8.92
TRANSACTIONS RECORDED IN THE FUND - SP&TF.......cuiiiiiiiiiiieinneenenneenneneeernneereesneneennnnnnnnennnnnne 6.2
TRANSFER - FEES - PRIVATE PRACTICE FUNDS TRUST ACCOUNT .......cuuuiirrrreereeeenenennnnnnnnnnnne 6.13
TREASURY MANAGED FUNDS. ..o iiiiiiiiiieietteeeeeeeeeeeeeeeeeeeeeeeeseessessessesssssssssssssssssssesssssesssssnssssnnnnnnes 1.2
TRUST ACCOUNTS - EXPENDITURE.......uttttiitiititetueeetineneeeneeeerennessnnnnesnsessessnssnsssensssensnsnsnnnsnnnnnnnnes 2.14
TRUST FUNDS - PROCEDURES .......oouttuiiitittttttteteteeeereeeeneeneeeeeesnessenasssesesssssessessssnsssessnsnnrnrsnnnnnnnnes 2.13
TRUST LEDGER (LIABILITY) - ACCOUNT .....utitiiiiiaeiiiiiitie e e ettt e e e e ettt e e e e s s snbbne e e e e e e s s anneenees 6.7
U

UNCLAIMED MONEYS - PROPERTY ...ttt 26.1
UNCLAIMED MONEYS - REVENUES AND EXPENSES .......ccooiiiiiiiiiiii e 8.84
UNCLAIMED SALARIES AND WAGES ... ..o 2.10
UNCLAIMED SALARIES AND WAGES - DISPOSAL.....cooiiiiiiiiie e 2.10
USAGE - CUSTODY - RECEIPTS - ISSUE ...ttt 21
USER CHARGES - REVENUES AND EXPENSES........coiiiiiiiiiii s 8.71
USER MANAGER - COMPUTER BASED FINANCIAL SYSTEMS. ..o 7.2
\%

VALUABLES - PATIENTS MONEY AND PROPERTY - CASH .....coiiiiiiiiieiiiecieeeeee s 2.3
VALUATION - ACCOUNTING FOR ASSETS ... 8.18
VALUATION - ACCOUNTING FOR ASSETS - SOURCES.......ciiiiiiieiiieaeeerseeesess s 8.24
VALUATION - LAND - ACCOUNTING FOR ASSETS ... 8.22
VALUATION - NON-CURRENT - FAIR VALUE - ASSETS ... 8.94
VISITING MEDICAL OFFICER - TAXATION - SUPERANNUATION.....cooiiiiiiiiaaieeeeere e 4.167

VISITING MEDICAL OFFICERS - PAYMENT ... 4.23



VISITING MEDICAL OFFICERS - REVENUES AND EXPENSES .......ccoiiiiiiiiiiiisese e 8.43

VOLUNTARY SERVICES - REVENUES AND EXPENSES .......ccoiiiiiiiiiiiiieses e 8.82
W

WAGES - DISPOSAL - UNCLAIMED - SALARIES. ... .o 2.10
WAGES - SALARIES ... e e e e e e e e e e e e e e e e e 4.5

WAGES - UNCLAIMED - SALARIES . ... 2.10






	Accounting Manual - Chapter 1 - Accounting Records.pdf
	ACCOUNTING RECORDS
	INTRODUCTION
	APPENDIX II

	1. INTRODUCTION
	2. PRIVACY
	3. ROLE OF PROSECUTIONS

	5. YOUNG OFFENDERS
	6. ENFORCEMENT ACTION – WARNING NOTICES/PROSECUTION
	7. SELECTING THE APPROPRIATE DEFENDANT
	8. CONTENT OF REQUESTS FOR APPROVAL TO PROSECUTE
	9. PLEA NEGOTIATION
	10. DISCONTINUATION OF COMMENCED PROCEEDINGS
	11. FUNDING OF PROSECUTIONS
	SUMMARY OF PROSECUTION POLICIES

	Accounting Manual - Chapter 3 - Accounting for Fees & Other Income.pdf
	22(13/02/14)REVENUE POLICY
	ACCOMMODATION - HEALTH OWNED - REQUESTS FROM EXTERNAL ORGANISATIONS (PD2009_061)
	MANDATORY REQUIREMENTS
	3.1 New Rent (ie future proposals or those subject to current discussion/negotiation)
	3.2 Existing Rent – No Change in Accommodation Required
	3.3 Existing Rent – Change in Accommodation Required


	5.1 Insurance

	6. Renewal or Review of Existing Tenancies of Health Service Accommodation by External Organisations
	Where an external organisation (excluding NGO’s) is currently paying a nominal or peppercorn rental, steps should be taken to undertake a rent review in accordance with this policy within 6 months of its publication date.  The review should include a...
	7. Tenure/Tenancy Considerations
	10. Non Health Related Organisations

	Part 2 Investment Powers
	Part 1 Investment Powers
	B. The Health Services Act 1997

	SUBPOENAS (PD2010_065)
	1. BACKGROUND
	1.1 About this document
	1.2 Key definitions
	1.3 Legal and legislative framework
	The Commonwealth Service and Execution of Process Act allows for interstate subpoenas to be validly served in NSW.  The general rule is that subpoenas served interstate should be served 14 days prior to the return date.  This time can be shortened by ...
	PHOs are entitled to request that the original subpoena (or a copy of the original), rather than a faxed copy of the subpoena is served.  They are also entitled to the usual amount of conduct money.


	3.1 What is conduct money?
	5.7 Professional Confidential Relationship Privilege
	7.2 Steps to follow when a subpoena for sexual assault records or confidential communications records is received
	3. Principles applying to sexual assault subpoenas

	12. Supply of meals to an individual.
	2. Supply of meals to a “Meals on Wheels” organisation. (See also page 3.52)
	BACKGROUND
	About this document
	Reference

	KEY ISSUES
	MARKET RENTAL ASSISTANCE GRANT TRANSACTIONS

	Accounting Manual - Chapter 3 - Accounting for Fees & Other Income.pdf
	22(13/02/14)
	REVENUE POLICY
	ACCOMMODATION - HEALTH OWNED - REQUESTS FROM EXTERNAL ORGANISATIONS (PD2009_061)
	MANDATORY REQUIREMENTS
	3.1 New Rent (ie future proposals or those subject to current discussion/negotiation)
	3.2 Existing Rent – No Change in Accommodation Required
	3.3 Existing Rent – Change in Accommodation Required


	5.1 Insurance

	6. Renewal or Review of Existing Tenancies of Health Service Accommodation by External Organisations
	Where an external organisation (excluding NGO’s) is currently paying a nominal or peppercorn rental, steps should be taken to undertake a rent review in accordance with this policy within 6 months of its publication date.  The review should include a...
	7. Tenure/Tenancy Considerations
	10. Non Health Related Organisations

	Part 2 Investment Powers
	Part 1 Investment Powers
	B. The Health Services Act 1997

	SUBPOENAS (PD2010_065)
	1. BACKGROUND
	1.1 About this document
	1.2 Key definitions
	1.3 Legal and legislative framework
	The Commonwealth Service and Execution of Process Act allows for interstate subpoenas to be validly served in NSW.  The general rule is that subpoenas served interstate should be served 14 days prior to the return date.  This time can be shortened by ...
	PHOs are entitled to request that the original subpoena (or a copy of the original), rather than a faxed copy of the subpoena is served.  They are also entitled to the usual amount of conduct money.


	3.1 What is conduct money?
	5.7 Professional Confidential Relationship Privilege
	7.2 Steps to follow when a subpoena for sexual assault records or confidential communications records is received
	3. Principles applying to sexual assault subpoenas

	12. Supply of meals to an individual.
	2. Supply of meals to a “Meals on Wheels” organisation. (See also page 3.52)
	BACKGROUND
	About this document
	Reference

	KEY ISSUES
	MARKET RENTAL ASSISTANCE GRANT TRANSACTIONS

	blank.pdf
	10. Non Health Related Organisations

	blank.pdf
	1. BACKGROUND
	2. PROSECUTIONS
	2.2 The decision to prosecute


	blank.pdf
	1 INTRODUCTION
	1.1 About this document
	1.2 What is a PCard?
	1.3 What is an Expense Management System?
	1.4 Procurement Card Enquiries
	1.5 PCard usage conditions
	1.6 Roles and Responsibilities
	1.6.1 PCard Holder
	1.6.2 Coder
	1.6.3 Authorising Officer
	1.6.4 Internal Auditor
	1.7 Infraction
	1.8 PCard Team Structure
	1.8.1 PCard Services Manager
	1.8.2 PCard Support Team Member

	2 Card Administration
	2.1 Eligibility to have a PCard
	2.2 Ineligibility to have a PCard
	2.3 How to apply for a PCard
	2.4 Expenditure Limits
	2.5 Training
	2.6 Administration of card and card holder details
	2.6.1 Procurement Card Forms
	2.6.2 Transferring to a new position
	2.6.3 PCard Holders taking extended absence
	2.6.5 Automatic replacement of expiring cards
	2.6.6 Replacing a damaged card
	2.6.7 Lost or stolen cards within Australia
	2.6.8 Lost or stolen cards outside Australia


	Card Usage
	3.1 Overview
	3.2 PCard Security
	3.3 Acceptable PCard payment methods

	4 Acceptable Purchase Criteria
	4.1 Acceptable purchase criteria
	4.2 Emergency purchase definition
	4.3 Circumstances where PCards cannot be used
	4.4 Prohibited purchases
	4.5 Travel
	4.5.1 Domestic Travel Approval
	4.5.2 Overseas Travel
	4.5.3 Meals and Subsistence


	5 PCard Operational Guidelines
	5.1 Approving transactions
	5.2 Acquitting transactions
	5.3 Authorising Transactions
	5.4 Repayment of Unauthorised Transactions
	5.5 Disputed Transactions
	5.6 Discrepancy Transactions
	5.7 Credits/Refunds
	5.8 Credit Card Surcharge
	5.9 System Checks Against Unusual Transactions

	6 Goods and Services Tax
	7 Accounting Treatment
	7.1 Month End Reconciliation


	Blank Page
	Blank Page
	blank.pdf
	1. BACKGROUND
	1.1 About this document

	2. FEES THAT CAN BE CHARGED WHERE MEDICAL GAP COVER INSURANCE IS HELD
	i. Should be the first charge on the monies received where patients have been charged above the MBS fee.
	ii. Are to be in addition to infrastructure fees levied.
	iii. Are to be accounted for in the same manner as infrastructure fees received in respect of private practice revenue.
	In assessing whether additional charges are to be made, regard should be had to any additional revenue from infrastructure fees that would be received as a result of the higher charges that would be involved.

	3. APPROVED LEVEL OF ACTUAL ACCOUNTING COSTS FOR PARTNERSHIPS
	4. PROVISION OF MEDICAL INDEMNITY
	Provision of Treasury Managed Fund indemnity cover
	Staff Specialists Level 1
	Staff Specialists Levels 2 to 5

	5. REIMBURSEMENT OF MEDICAL INDEMNITY COSTS
	STAFF SPECIALISTS RIGHTS OF PRIVATE PRACTICE ARRANGEMENTS:  MEDICAL INDEMNITY (PD2013_040)
	1. PROVISION OF TREASURY MANAGED FUND INDEMNITY COVER
	1.1 Staff Specialists Level 1
	1.2  Staff Specialists Levels 2 to 5
	1.2.1 Reimbursement of medical indemnity costs



	Blank Page
	blank.pdf
	1. Supply of meals to an individual.
	1. Supply of meals to a “Meals on Wheels” organisation. (See also page 3.52)

	blank.pdf
	INTRODUCTION

	Blank Page



