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Background 
In September 2015 the Ward Drug Register was improved in 
design. 

The Ward Drug Register must be used to record the receipt, 
administration and supply of Schedule 8 medication (drugs of 
addition) with a witness in health facility patient care areas 
(wards/clinic/units) under the NSW Poisons and Therapeutic 
Goods legislative requirements. 

The Ward Drug Register, product number NH612005, is 
available from Stream Solutions (email orders to: 
streamnswh_sales@stream.net.au). 

 

mailto:streamnswh_sales@stream.net.au


Ward Drug Register  
Cover 

The cover has been 
updated with the NSW 
Health logo. 
 
The major changes to 
the Ward Drug Register 
are inside. 



Inside the Cover  
 

Read the first 3 pages 
carefully to understand 
how you must use the 
Ward Drug Register. 





There are 4 Index 
Pages Endone 5mg tablets             10  11  12  13 14  15   16  17 18 

Oxycontin 10mg tablets        58  59   

 OxyNorm 10mg capsules     93   

There are 9 
columns on 
each Index 

page to write 
the page 
numbers  

 Write the medication 
name, strength and 
form and assign new 
page numbers when 
needed.  

 Leave enough space 
underneath each 
medication to write 
the new page 
numbers based on 
the expected usage.  
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New Features of the Ward Drug Register 

Pages for 
entries are in 

landscape 
orientation 

Page 
numbers 
are in the 
outer 
corners  

Endone 5mg tablets                                                                  Surgical 1 



New Features of the Ward Drug Register 

Write the name of 
the ward, clinic or 

unit here. 

Endone 5mg Tablets                                                             Surgical 1 

Write the 
medication 

name, 
strength and 
form here. 



Making Comments and Footnotes 

Footnotes: Write the details of an error here. 

Endone 5mg tablets                                                                   Surgical 1 

• Write comments or notes relevant to the 
entry here. 

• Pharmacist: Write your AHPRA 
registration number here when destroying 
Schedule 8 medications.  



 Transferring the Balance 

  11       17                      Cinderella Dee Cinderella Dee    Cody Banks         Cody Banks  

The balance was 
transferred  

from page 11. 

The balance on 
page 11 was 17 

tablets. 

The person who made 
the last entry on the 

previous page used must 
record the transfer to the 

new page with the 
witness. 
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Endone 5mg tablets                                                                   Surgical 1 



Recording the Amount of 
Schedule 8 Medications 
 Liquids: mL (not mg). 

 Solid dose forms: Discrete units (for example, 1, or 0.5 if 
the medication is suitable to be given as a part tablet). 

 Ampoules: Discrete units, (for example, 1 or 0.5) OR as 
the dose (for example 10mg or 5mg) in accordance with a 
local protocol approved by the Drug and Therapeutics 
Committee. 

 Patches: Discrete units (for example, 1). 

 

 



Making Entries in the Ward Drug Register 

4/10/15    1800     Jo Bloggs                                            1                    16        Carrie Grant  Cinderella Dee     Cinderella Dee   Cody Banks   Cody Banks                                         

11                            17                        Cinderella Dee      Cinderella Dee  Cody Banks   Cody Banks  

The person receiving or administering 
the medication and the witness must 
both print their names and sign here. 

4/10/15   1815      Santo Claus                                      0.5         0.5      15       Carrie Grant  Cody Banks           Cody Banks                  Cinderella Dee      Cinderella Dee 

Endone 5mg Tablets                                                                 Surgical 1 



 Discarding Medications 

4/10/15     1800     Jo Bloggs                                         1                       16      Carrie Grant          Cinderella Dee Cinderella Dee  Cody Banks        Cody Banks                                         
16           17                                                 Cinderella Dee Cinderella Dee   Cody Banks       Cody Banks  

 4/10/15      1810    Santo Claus                                       0.5    0.5       15       Carrie Grant             Cody Banks       Cody Banks                   Cinderella Dee    Cinderella Dee 

If you only need a portion of the medication the 
amount administered and discarded can be 
recorded on the same line. This reduces errors, 
time in writing the discard amount on a separate 
line and saves lines. 
Discard any unused amount of 

medication into the  sharps 
container with the witness 

Endone 5mg tablets                                                             Surgical 1 



Correcting Errors 

4/10/15      1955     Jo Blogs                                             1                      16       Carrie Grant  Cinderella Dee Cinderella Dee   Cody Banks   Cody Banks                                  
11                                              17                        Cinderella Dee Cinderella Dee      Cody Banks    Cody nks  

4/10/15  2000       Santo Claus                                       0.5       0.5       15       Carrie Grant   Cody Banks    Cody Banks          Cinderella Dee  Cinderella Dee 

4/10/15  2005      Sue Mann                                          0.5       0.5       14        Carrie Grant  Nancy Drew    Nancy Drew         Alf Howard          Alf Howard 

*4/10/15  2100 George Geoffrey                             1                 Error made   
4/10/15  2100        George Geoffrey                              0.5         0.5       13    George Orwell Cody Banks    Cody Banks        Cinderella Dee  Cinderella Dee 

* 4/10/15  2100 hours  Written in  error - wrong amount written . Written correctly on next line.C. Banks  C.Dee 

Leave the error as is and 
write ‘Error made’. 
• Do not make any alterations 

obliterations or 
cancellations. 

• Do not draw a line through 
the error. 

• Mark the incorrect entry with an asterisk in 
the margin (numbered if there is more than 
1 error on the page). 

• Write the correct entry on the next line.  
• Write a matching asterisk with the time, 

date, explanation of the error and your 
signature at the bottom of the page in the 
footnotes section, countersigned by the 
witness. 
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Transferring the Balance to a New Page 

13  

When you make the 
last entry on the page, 

write the new page 
number to transfer the 

balance. 

Endone 5mg tablets                                                                  Surgical 1  

12 

11                                                                  17 

      Endone 5mg  tablets                          10 11  12   13 

Also add the new 
page number to 
the series in the 

Index. 

25/10/15111.15      Manny Timely                                           1                         18         John Jones        Peter Smith        Peter Smith          Amber Light     Amber Light 
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